PERSONNEL AFFAIRS COMMITTEE

(Following the Finance and Audit Committee)
Friday, September 10, 2010
Board of Supervisors’ Meeting Room
2nrd Floor, ].S. Clark Administration Building
Southern University and A & M College
Baton Rouge, LA

AGENDA

1. Call to Order

2. Roll Call

3. Adoption of the Agenda
4. Public Comments

5. Action Items
A. Request to waive search and appoint Chief Budget Officer, SUBR

B. Appointments
1.) Adjunct Assistant Professor of Management, SUBR
2.) Assistant Professor of Graduate Nursing, SUBR
3.) Assistant Professor of Nursing, SUBR
4.) Associate Executive Director, Trio Outreach Adult Services, SUSLA

C. Reorganization of TRIO/Community Outreach Programs, SUSLA
1.) Assistant Executive Director for TRIO Upward Bound Programs
2.) Associate Executive Director for Upward Bound Cohort Tracking
3.) Associate Executive Director for Middle Schools/Director of Talent
Search

D. Leaves of Absence
1.) Interim Director, Internal Audit, SUBR
2.) Middle School Math/Science Teacher, SU LAB

E. Revised Personnel Actions Policy, SU Systemwide
6. Other Business
7. Adjournment

Mr. Richard J. Caiton, Jr. - Chair; Mr. Darren G. Mire, Vice Chair; Mr. Myron K. Lawson;
Atty. Patrick D. Magee; Mr. Randale Scott; Atty. Tony M. Clayton - Ex Officio



Personnel Item 5A

UNIVERSIm

Agricultural & Med'\anlcal College

VICE CHANCELLOR FOR FINANCE

AND ADMINISTRATION
?.0. BOX 8212 MEMORANDUM
PHONE (225) 7715021
FAX (225) 771-2018
TO: Dr. Kofi Lomotey
Chancellor

FROM: Flandus McClinton, JrQSQ‘,,_QW./”Z Gﬂ,_,.i‘v\a).

Vice Chancellor for Finance and Administration
DATE: August 27, 2010

RE: Chief Budget Officer

Authorization was provided at the July 23, 2010 meeting of the Southern University
Board of Supervisors to consolidate the Budget Management Office with the
University Budget Office. Authorization was also given to establish a new position
entitled Chief Budget Officer at a salary of $70,000. This consolidation will result in a
net savings of approximately $50,000.

The current Budget Management Supervisor in the Comptroller’s Office worked very
closely with the previous Budget Officer. She is very knowledgeable of the duties and
responsibilities of that office and has approximately 11 years of experience in the
budget development and management areas. Since the responsibilities of the Chief
Budget Officer encompass the duties and responsibilities of the previous Budget
Director and the current Budget Management Supervisor, we are requesting
permission to fill this position without a search and, as previously stated, with a
$50,000 net savings.

[kkw

Approved: Mé /?Y

Kofi Lémotey, Chancellor

Baton Rouge, Loulsiana 70813-0400 [225]
“A People’s Institution Serving the State, the Nation, and the World.”

771-2011


Lisa_Green
Text Box
Personnel Item 5A


JOB CLASS
SOUTHERN UNIVERSITY SYSTEM
JOB CODE .
Personnel Action Form posiTiON
CALID NUMBER o? M 4 7 é 1
CAMPUS: SUS SUBR X SULAC SUAREC SUNO SUSLA
EMPLOYMENT CATEGORY: 9-MONTH 12-MONTH X OTHER {Specify)
Academic X Non-Academic Civil Service
Temporary Part-time ( % of Full Time) Restricted
Tenured Undergraduate Student Job Appointment
Tenured Track Graduate Assistant Probationary
Other (Specify) Retiree Return To Work X Permanent Status
Previous Employee _James L. Cannon Reason Left Retired
Date Left _March 31, 2010 Salary Paid $63,893.00

Profile of Person Recommended
Length of Employment _September 1, 2010 To _June 30, 2011
Effective Date _September 1, 2010

Name _Pamela D, Jones SS# _xxx-xx-0047 Sex F Race* B
{Last 4 digits only)
Position Title: _Chief Budget Officer Departimment: _Budget Office
Check One Existing Position *Visa Type (See Reverse Side): [U [S [ |
X New Position Expiration Date: . _

(Position vacancy authorization form must be processed and npproved to fill
existing sud new positions. Position must be odvertised before processing PAF, If

applicable.)

Years Experience _20 Southern University Experience 20

Degree(s):  Type/Discipline (BA-Education): Institution/Location (SU-Baton Rouge): Yeur:
B.S. - Accounting Southern University Baton Rouge 2010

Current Employer _ Southern University at Baton Rouge

Personnel Action

Check One X  New Appointment Continuation Sabbatical Leave of Absence
Transfer Replacement Other (Specify)
Recommended Salary _$70,000 Salary Budgeted $70,000

Source of Funds _State

Identify Budget: 2-10730 Location Budget Office

Form Cade: Page Item #
Change of:

Erom To
Paosition Budget Management Supervisor Chief Budget Officer
Status
Salary Adjustment _349,441.00 $70,000.00
Financial Aid signature (if, applicable):

List total funds currently paid this employee by Source of Funds Amount
Southern University: State $70,060.00

*“See Reverse Side

" Comments: (Use back of form} |I

*See Reverse Side Graduate School signature (if, applicable):

pervisor, Date
/(RS
V hanckllor, W' nte
YaakiA AL/ ‘“
D b ] "’_-v ate Vice President/Finance Date
/ N Business Affairs/Comptroller
‘,JJ Ak Mo v".‘-" 0

President Datc Chairman/S.U. Board Date
of Supervisors




This information is requested solely for the purpose of determining compliance with Federal Civil Rights Laws
and does not affect employment consideration.

ETHNIC ORGIN (Please check one):
Hispanic or Latino X Non-Hispanic or Non-Latino
RACE (Please check all that apply):

White, not of Hispanic origin. A person having erigins in any of the original peopie of Europe, North Africa, or the Middle East.

X Black. not of Hispanic Origin. A person having origins in any of the Black racial groups of Africa.

Hispanic, A person of Mexican, Puerto Rican, Cubar, Centrat or South American, or other Spanish culwre or origins,
regardless of race.

Asian or Pacific Islander. A person having origins in any of the original peoples of the Far East, Southeast Asia, the Indian
Subcontinent, or the Pacific Islands. This area includes, for example, China, Japan, Kares, the Philippine Islands, and Samoa.

American Indian or Alaskan Native. A person having origins in any of the original peoples of North American, and who
maintains cuitural identification through tribal affiliation or community recognition.

COMMENTS: Authorization was provided at the July 23, 2010 Board Mecting for Southern University Baton
Administration to consolidate its existing Budget Management Office with the University Budget Office to creste a new
pasition entitled Chief Budget Officer. The respensibilities of Ms. Pamela Jones has been consolidated with the responsibilities
of the Budget Director. The net savings to the University is approximately $50,000.00.

EMPLOYEE REGULAR WORK SCHEDULE: 8:00 AM to 5:00 PM Meonday -Friday
EMPLOYEE DIRECT SUPERVISOR: Flandus Mc¢Clinton, Jr.
SUPERVISOR/DEPARTMENT CONTACT NUMBER _(225) 771-5021

NUMBER OF EMPLOYEES SUPERVISED, (if any) 3

HR USE ONLY:  STATUS (circle one): EXEMPT NON-EXEMPT

GUIDELINES: All employees, students, graduate assistants being employed through the use of this form are to
report to and be cleared by the Human Resources before any employment is offered and before starting to work.
All students are to bring with them clearance from the Financial Aid office, Statement of Account (fee receipt),
and a class schedule. All prospective employees/students must bring a pictured ID, social security card, birth
certificate, certificate of naturalization, resident alien card, H1-B and J-1 visas, passport, and F-1/I-94. The latter
six {(6) documents do not apply to U.S. Citizens.

Documentation must be provided for review and approval by Human Resources before employment is

offered.

CLASS OF EMPLOYMENT (VISA STATUS):

TYPE CODE EXPIRES
United States Citizen/Certificate of Naturalization Us

Resident Alien RA

H-1 Visa (Distinguished Merit & Ability) Hl

I-1 Visa (Exchange Visitor Program) ‘ N

F-1 Visa (Student Emp. FT Student at S.U.) Fl

OPT (F-1 Visa-INS Prior Approval-“Practical Work Experience") F0

Do Not Write Below This Area
For Human Resource and Budgetary Control Use Only!

PAF APPROVAL PROCESS CHECKLIST (Must have the information outlined below):

Approved Position Vacancy Authorization Form (applicable for new and replacement positions)

Position Vacancy Announcement (position advertised before processing PAF, if applicable)

Application for Employment Form Admin/Fac/Uncl Positions(Civil Service Application for classified employees)
Authority to Release {signed by employee) (submitted to Human Resources with Criminal/Background Check form)
Supervisory Criminal/Background Check Form (completed by employee! verified and signed bé su&ervisor)

Exemptions Survey Form (signed by employee and badget head) oFFH (':QE%FSTHAE\QAOH;%OLLER

IR

Proposed Empioyee Appointment SCUTHERN U ? SYSTEM
Proposed Employee Clearance ([ 00” & f &/ ﬂﬂi/
Restricted/ Job Appointment/CS Rule 6.5g Letter of Justification {for classifie

,if apphca?

ANTS ¥ CONTRACTS SECTION Rev. 07/2472007




"

SOUTH

UNIVERSITY

4
Agricultural & Mechamical College

Personnel Item 5B-1

Office of Academic Affairs & Student Affairs
P.O. Box 8820
Baton Rouge, Louisiana 70813

MEMORANDUM
Date: August 25, 2010
To: Ronald Mason, Jr., President SUS
From: Mwalimu J. Shujaa, Executive Vice Chancellor & Provost
Re: PAF for Gregory Spann

Voice: (225) 771-2360
FAX: (225) 771-2018

Dean Donald Andrews, of the SUBR College of Business, is requesting that Mr. Gregory
Spann be appointed as adjunct assistant professor in the Department of Management &
Marketing. Mr. Spann was previously employed as Director of the SUBR Small Business

Development Center.

This is a non-tenure track, year-to-year appointment. Dean Andrews has provided the

attached justification for the salary recommended.
MJS:gbr
cc:  Kofi Lomotey

Donald Andrews

Flandus McClinton

Attachment



Lisa_Green
Text Box
Personnel Item 5B-1


JOB CLASS
LTy SOUTHERN UNIVERSITY SYSTEM S
. i et Personnel Action Form [posiTiON Py i
» CAL ID b 5 il B E D NUMBER & ) ? M [}
CAMPUS: SUS MUG EGBQH a |l 0 SULAC ___ SUAREC SUNO SUSLA
EMPLOYMENTYRARRGORY . H _X 12-MO - {Specify)
ATPAIRS & EOHB RO bR RECEt \?ELB el
X  Academic Non-Academic Civll Service @
Temporary Part-time ( % of Aliind) 2010 Restricted —
:‘elmred Undergraduate Student Job Appo ent E
‘enured Track Graduate Assistant Probatio = L
Other (Specify) Retiree Return To ‘gf!lcf OF THE CHane ELtOR— Pmne:lﬁt"' & <
Previous Employee _KATRECE ALBERT Resason Left RETIRED %I:. ::' é)

Date Left MAY 14, 2010 Salary Paid $64,379.00

~yY 5_Profile of Person Recommended
Length of Empleyment _ AUGUSTJ, 2010 To _MAY 13,2011

Effective Date _AUGUSTY, 2010

]
L
ACA ’1 -

Y
T3
GREGORY SPANN @ S8# _xxx-ax-4758 Sex M Race* B
Adjwnct (Last 4 digits only)
sition Title: , ASSISTANT PROFESSOR IN MGMT Department: _DEPT OF MGMT & MKTG
Check One _ X Existing Position *Visa Type (See Reverse Side || | |
New Position Expiration Date:

{Positlon vacancy authorization fortn must be proeessed and approved to fill
existing and new podtions. Position must be advertised before proceussing PAF, If

applicabie.}
Years Experience 26 Southern University Experience 25
Degree(s):  Type/Discipline (BA-Education): Institution/Location (SU-Baton Rouge): Year:
MBA HOWARD UNIVERSITY 1984
BS SUBR 1982 _

Current Employer _SUBR

Personnel Action

[ % ]
Check One New Appointment Continuation Sabbatical Leavé of Absence
___ Transfer X Replacement Other (Specify) =
il
Recommended Salary _$55,000.00 Salary Budgeted  _$64,379.00 s
Source of Funds _STATE =
Identify Budget: _10842 Lacation ~
Form Code: Page Item # &
Chaage of;
From Ie
Position
Status
Salary Adjustment
Financial Aid sk&ature ’ifi agglicable):
List fotal funds currently paid this employee by Source of Funds Amount
Southern University: 02-5-27311 $27,807.16
*See Reverse Side 02-636154 $54,9258.34
Comments: {Use back of form

*See Reverse Side Graduaie School signature (if, applicable):

/1145 70,4 de Tl

W,L/ﬁ;// W 2/ “ nzm?ndn:\m ﬁ@g/ P://; Date

l' Clumcellﬂ ! Date
- _4.,‘_‘
B Perso : Vice President/Finance Date
w ‘. = Business Affairs/Comptroller
B PV o L &13 /9

President y Date Chairman/S.U. Board Date
of Supervisors




Ef}?’

"B

This iyformation is requested solely for the purpose of determining compliapce with Federal Civil Rights Laws
and does not affect employment consideration.

ETHNIC ORGIN (Please check one):
Hispanic or Latino X Non-Hispanic or Non-Latino .
RACE (Plense check all that apply):

White, not of Hispanic origin. A person having origins in any of the original people of Europe, North Africa, of the Middle East.

X Black. not of Hispanic Origin. A person having origins in any of the Black racial groups of Africa.

Hispanic. A persan of Mexican, Puerto Rican, Cuban, Central or South American, ot other Spanish culture or ongins,
regardiess of race.

Asian or Pacific Islander. A person having origins in any of the original peoples of the Far East, Southeast Asia, the Indian
Subcontinent, or the Pacific Islands. This area includes, for example, China, Japan, Korea, the Philippine Islands, and Samoa.

American Indian or Alaskan Native. A person having origins in any of the original peoples of North American, and who
maintaing cultural identification through tribal affiliation or community recognition.

e —————————

COMMENTS: Mr. Spann is transferring from the Capital Small Business Development Center 10 the College of Business’s

Department of Manapement and Marketing effective Fall 2010

EMPLOYEE REGULAR WORK SCHEDULE: MONDAY - FRIDAY

EMPLOYEE DIRECT SUPERVISOR: DONALD ANDREWS/GEORGE NEELY
SUPERVISOR/DEPARTMENT CONTACT NUMBER _ 771-3640

NUMBER OF EMPLOYEES SUPERVISED, (if any) 0

HR USE ONLY:  STATUS (circle one): EXEMPT NON-EXEMPT

GUIDELINES: All employees, students, graduate assistants being employed through the use of this form are to
report to and be cleared by the Human Resources hefore any employment is offered and before starting to work
All students are to bring with them clearance from the Financial Aid office, Statement of Account (fee receipt),
and a class schedule. Al prospective employees/students must bring a pictured ID, social security card, birth
certificate, certificate of naturalization, resident alien card, H1-B and J-1 visas, passport, and F-1/1-94. The latter
six (6) documents do not apply to U.S, Citizens.

Documentation must be provided for review and approval by Human Resources before employment is

Soffered.

1

e <
CLASS OF EMPLOYMENT (VISA STATUS): E g
TYPE CODE| RES 2
— o m
United States Citizen/Certificate of Naturalization us - m.;:
Resident Alien RA = QQ
H-1 Visa (Distinguished Merit & Ability) Hl1 (2 q
J-1 Visa (Exchange Visitor Program) i) «» =
F-1 Visa (Student Emp. FT Student at 8.U.) Fl ; ~ M
OPT (F-1 Visa-INS Prior Approval-“Practical Work Experience™) Fo I |

Do Not Write Below This
For Human Resource and Budgetary Control Use Only!

PAF APPROVAL PROCESS CHECKLIST (Must have the information outlined below):

Approved Position Vacancy Authorization Form (applicable for new and replacement positions)

Position Vacancy Announcement {position advertised before processing PAF, if applicable)

Application for Employment Form Admin/Fac/Uncl Positions{Civil Service Application for classified employees)
Authority to Release (signed by employee) (submitted to Human Resources with Criminal/Background Check form)
Supervisory Criminal/Background Check Form (completed by employee/ verified and signed by supervisor)
Exemptions Survey Form {signed by employee and budget head)

Proposed Employee Appointment

Proposed Employee Clearance

Restricted/ Job Appointment/CS Rule 6.5g Letter of Justification (for classified, if applicable)

T

FUNDS AVAILABLE
OFFICE OF THE COMPTROLLER
SOUTHERN LINIVERSITY SYSTEM

11000 -4:207: St g0

RANTS ¢ CONTRACTS SECTION Rev. 0724 2007
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SOUTHERN

UNIVERSIT

Agricultural & Mechamical College

Office of the Dean Voice: (225) 771-5640
Coliege of Business FAX:(225) 771-5262
P. Q. Box 9723

Baton Rouge, Louisiana 70813

August 23, 2010

Dr. Mwalimu Shujaa, Provost
Southern University
Baton Rouge, Louisiana 70813

Dear Provost Shujaa:

Below is the letter I sent you on August 15, 2010 requesting a meeting to outline the transition of
the Small Business Development Center. I would appreciate a meeting to better understand your
views on this program. This transition plan was developed based on the approval of the
appointment of Mr. Spann as an instructor in the College of Business. Mr. Spann is a
professionally qualified faculty with years of experience as the director of the Southern
University Small Business Development Center. I have attached Mr. Spann’s bio for your
review,

Mr. Spann has volunteered to return to the College of Business at a salary of $55,000 from a
salary of $82,000 as the Director of the Small Business Development Center. Mr. Spann has
received special training in small business and entrepreneurship training that provides him with
unique talents in providing instruction to our students in the area of entrepreneurship and small
business development. Spann has major experience in international small business development
and has been a major asset to our international business grant projects.

We have Mr. Spann teaching 15 hours which is a greater than normal teaching load for our
program. This level of compensation for this level of instructor is at a bargain price to the
College and University. Any review of this level of compensation based on national and regional
standards will show that this salary level is several standard deviations below the mean.

Sincerely,

Tt A b

Donald R. Andrews, Dean




Biographical Profile
Gregory A. Spann

Director and Adjunct Professor

Louisiana Small Business Development Center - Southern University Baton Rouge (LSBDC-SUBR)
4826 Jamestown Avenue, Suite 1

Baton Rouge, LA 70808-3224

Phone: (225) 922-0998

E-Mail: grspa@yahoo.com

SUMMARY OF EXPERIENCE

Mr. Spann has combined over 24 years of knowledge and experience in providing management and technical
assistance to small businesses and in preparing college students for successful careers in business.

For the past 172 years, Mr. Spann has directed the Southern University-sponsored small business
development center. He is responsible for managing the Center's operation of providing individual consulting
services, educational seminars/workshops, and resource information to start-up and existing business owners
in a seven-parish area. In addition to his duties with the Center, Mr. Spann served as an adjunct professor,
teaching management and marketing courses, including “Entrepreneurship” in the College of Business at
Southern University for 15 of those years.

Prior to his present experience, he served as a small business development advisor for the Louisiana
Department of Economic Development, helping existing and potential minority and women business owners
with informational assistance and procurement opportunities in the public and private sector.

SUMMARY OF OVERSEAS EXPERIENCE

Mr. Spann has participated in various international academic and small business grant projects at Southern
University. He has designed and facilitated workshops/seminars on entrepreneurship, business planning, and
financial management, and-has conducted one-on-one consulting sessions and on-site visits for local smail
business owners in conjunction with Makerere University Business School in Kampala, Uganda, 2009, 2008,
2007, and 2005; and the State Engineering University of Armenia in Yerevan, 2000.

Mr. Spann also participated in Rotary International - Group Study Exchange Program te India, 1993.

WORK EXPERIENCE

Aside from conducting numerous one-on-one consultation sessions with small business clients, he has
developed and instructed a myriad of educational training programs for entrepreneurs and economic
development professionals to enhance their entrepreneurial and managerial skills, including:

» Designed, coordinated, and facilitated in-depth entrepreneurship training (totaling 18'%2 hours) for
young men and women from various regions of Uganda in conjunction with Business, Leadership and
Entrepreneurial Skills Development (BLESD) Training Program between Southern University
College of Business, Baton Rouge, Louisiana and Makerere University Business School, Kampala,
Uganda, a grant project funded by U. S. Department of State, 2009.




Biographical Profile of Gregory A. Spann
Page 2

* Submitted presentation on “How Businesses are Financed in the United States” at 5* Annual
Entrepreneurship Conference jointly organized by Makerere University Business School, Kampala,
Uganda, and Southern University College of Business, Baton Rouge, Louisiana, 2008.

* Designed and facilitated "Developing a Business Plan and Sources of Financing for Your Small
Business" (including market research industry data) workshops for the entrepreneurship faculty at
Makerere University Business School in Kampala, Uganda, 2008, 2007, and 2005.

 Developed and facilitated "Business Planning" and "Preparing Financial Statements" workshop and
conducted individual consultation and on-site visits for local small business owners in Kampala,
Uganda, 2008, 2007, and 2005.

¢ Designed, coordinated, and facilitated comprehensive Small Business Entrepreneurial Training
Program for both start-up and existing businesses for the Southern University Incubator Program,
2001-Present.

¢ Designed a comprehensive 12-month series of educational training programs entitled,
"Entrepreneurial Small Business Management Series" for the small business community and patrons
of the Ascension Parish Library, 1996-Present.

* Developed and conducted “How to Start Your Own Small Business” workshops for pre-release prison
inmates at Dixon Correctional Institute (DCI), 2001-Present.

* Designed and facilitated comprehensive Small Business Entrepreneurial Training Program for Jow-to-
moderate income persons for UREC’s Micro Enterprise Development Initiative, 2002.

* Designed and facilitated a specialized comprehensive Small Business Entreprencurial Training
Program for certified small businesses of the Louisiana Department of Economic Development -
Small and Emerging Business Development Program, 2003.

* Developed and conducted workshops on “Starting and Financing a Small Business in the United
States™ for students at the State Engineering University of Armenia in Yerevan, 2000.

PROFESSIONAL HISTORY

1991-Present Director and Adjunct Professor, Southern University and A & M College
1990-1991  Small Business Development Advisor, Louisiana Department of Economic Development
1984-90 Assistant Professor, Southern University and A & M College

EDUCATION

M.B.A. Labor-Management Relations, Howard University, Washington, D.C., 1984
B.S. Marketing, Southern University, Baton Rouge, LA, 1982




Biographical Profile of Gregory A. Spann

Page 3

PROFESSIONAL CERTIFICATIONS

Housing Development Finance, National Development Council (NDC), 2001
Economic Development Finance, National Development Council (NDC), 1999

OTHER PROFESSIONAL DEVELOPMENT

Completed "SBDC High Performance Leadership System Training" course, Chuck Mitchell,
2007

Participated in "Engaging Africa in the 21st Century" Seminar, The University of Memphis, 2005
Completed The Risk Management Association's (RMA's) Lending Academy, 2004
Completed "Six Sigma Leadership Training” Program, 3M Company, St. Paul, MN, 2003

Participated in Globalization Seminars on "Introduction to International Business" by Center for
International Business Education and Research (CIBER), The University of Memphis, 2003

Participated in Price Babson’s Symposium for Entrepreneurship Educators (SEE) — 19, Babson
College, 2003

Completed Certified Instructor Training, FastTrac Entrepreneurial Training Program, Ewing
Kauffman Foundation, 2001



Corrected Personnel Item b5B-2

thy

JOB CLASS
SOUTHERN UNIVERSITY SYSTEM s o
JOB CODE CE{VE [yersonnel Action Form [posITION
CALID i A NUMBER ? 5
CAMPUS: SUS __ _ VBIRRANXK & s 4SS SUAREC SUNO SUSLA
T AFFAIRS & COHPTRULLER i
EMPLOYMENT CATEGORY: 9-MONTH 12-MONTH ___ OTHER Specily) ____ _ [¥
X  Academic Non-Academic R'EI% elv Civil Servi E
Temporary Part-time{ _ Restricted e W
Tenured Undergraduate ate Student AUGT9 2000—— Joh Appoi n ] <C
X  Tenured Track Graduate Assistant Probationag :: f-_)
Other (Specify) Retiree Return To Permanent giytus =
—  Hetlee OF HE CHANCETTOR , =
Previous Employee _ Cynthia Bienemy Reason Le Profesai T [
Date Left __10/2009 Salary Paid $74,070 _jf-)
%
Profile of Person Recommended
Length of Employment August 16, 1989 To May 14, 2011
Effective Date _August 16, 389 20/U & -5 o
Y
Name Scharmaine Lawson-Baker §S#  xxx-xx- 2647 Sex female  Race black
{(Last 4 digits only)
Position Title; _Assistant Professor Department: _Graduate Nursing
Check One X __ Existing Position *Visa Type (See Reverse Side):
New Position Expiration Date:

(Position vacancy sutherization form must be processed and approved to Rl
existing and new poaitions. Position must be advertised before procesaing PAF, if

applicable.)
Years Experience _19yrs Southern University Experience _0
Degree(si:  Type/Discipline (MSN-Nursing): Institution/Location (SU-Baton Rouge): Year:

DNP Chatham University 2008

MSN-FNP Tennessee State University 000

BSN Dillard University 1989
Current Employer

Personnel Action
Check One __X  New Appointment Continuation ____ Sabbaticsl - beavé_ of Apsénce
____ Transfer ___ Replacement _____ Other (Specify) : .
Recommended Salary _ $70,000 P Salary Budgeted $70,000 \.x '
S )

L

Source of Funds ‘Hursigg._ Doctoral Frogram

Identify Budget: ___ 14005 Location
Form Code: Page ftem #
Change of: ST -
= From To
Position
Status
Salary Adjustment

Financial Aid siﬁnature Sil’i applicable):
List tota} funds currently paid this employee by Source of Funds Amount
Southern University:
*Se¢ Reverse Side

Comments: (Use back of form)

Graduate School signatuce (if, applicable):

“Su i ead > Date
W anl L = Fren Bl
Vice Chancellor ~ > V Da ' - 0 Date
. 9l (o AN 07 5
(?W 1 Dafe Vice President/Finance /] Date
. Business Affairs/Comptroller
President T Date Chairman/S.U. Board Date

of Supervisors



Lisa_Green
Text Box
Corrected Personnel Item 5B-2


‘This inforp alipn is requested solely for the purpose of determining compliance with Federal Civil Rights Laws
and does not affect employment consideration, : .

ETHNIC ORGIN (Please check one):
Hispanic or Latino
RACE (Please check all that apply):

White, not of Hispanic origin. A person having origins in any of the original people of Europe, North Africa, or the Middle Easc,

Non-Hispanic-or Non-Latino

X _ Black not of Hispanic Origin, A person having origins in any of the Black racial groups of Africa.
booaow oot
Hispanic. A person of Mexican, Puerto Rican, Cuban, Central or South American, or ather Spanish culture or origins,
regardless of race.

‘Asian or Pacific Islander. A person-having origins in any of the original peoples of the Far East, Southeast Asia, the Indian
Subcontinent, or the Pacific Islands. This area includes, for example, China, Japan, Korea, the Philippine Islands, and Samoa.

American Indian or Alaskan Native, A persan having origins in any of the original peoples of North American, and who
maintains cultura] identification through tribal affiliation or community recognition.

\

COMMENTS: Dr. Lawson-Baker will work 2% days per week. Job Responsibilities: N653 NP Practicum 1,
supervision and evaluation of NP students in direct clinical supervision, site visits for indirect clinica! supervision, use of
Blackboard on-line classroom management system, use of LiveText University Supported on-line assessment sytem,
grading practicum portfolios, and related practicum assignments, submission of grades and attendance, SUSON Facully
and Graduate Council Committee Member, Office hours — 4 per week, and must engage in collaborative practice as
Nurse Practitioner.

EMPLOYEE REGULAR WORK SCHEDULE: Weekdays 8:00am. — 5:00pm.
EMPLOYEE DIRECT SUPERVISOR: br. Sharon Hutchinson

NUMBER OF EMPLOYEES SUPERVISED, (if any) 0

HR USE ONLY: STATUS (circle one): EXEMPT NON-EXEMPT

GUIDELINES: All employees, students, graduate assistants being employed through the use of this form
are to report to and be cleared by the Human Resources before any employment is offered and pefore
starting to work. All students are to bring with them clearance from the Financial Aid office, Statement
of Account (fee receipt), and a class schedule, All prospective employees/students must bring a pictured
ID, social security card, birth certificate, certificate of naturalization, resident alien card, H1-B and J-1
visas, passport, and F-1/1-94, The latter six (6) documents do not apply to U.S, Citizens.

Documentation must be provided for review and approval by Human Resources before Mﬁﬂg
==
: B9z 3s
CLASS OF EMPLOYMENT (VISA STATUS): £ ool Z ey
> g » =~ "'35
TYPE & g9 ;x::ma__‘& <
— BT A
United States Citizen/Certificate of Naturalization ~ 23_] o fq:c’
Resident Alien D e ey O
H-1 Visa (Distinguished Merit & Ability) 3 ﬁgf o o
J-1 Visa (Exchange Visitor Program) &
F-1 Visa (Student Emp. FT Student at 8.U.) E:j
OPT (F-1 Visa-INS Prior Approval-“Practical Work Experience™)}

Do Not Write Below This Area
For Human Resource and Budgetary Control Use Only!

PAF APPROVAL PROCESS CHECKLIST (Must have the information outlined below):
Approved Position Vacancy Authorization Form (applicable for new and replacement positions)
Position Vacancy Announcement (position advertised before processing PAF, if applicable)
Application for Employment Form Admin/Fac/Uncl Positions{Civil Service Application for classified employees)
Authority 1o Release (signed by employee) (submitted to Campus Police with Crimina!/Background Check formy)

Supervisory Criminal/Background Check Form (complsted by employee! vEiid 81 sigued hy Asgspisor
QFFICE OF THig COMPTROLLER

Exemptions Survey Form (signed by employee and budget head) sour DN !
Proposed Employee Appointment /77@& ) mf;}yﬁ
Propesed Employee Clearance _

Restricted/ Job Appointment/CS Rule 6.5g Letter of Justification (fo jfied, if applicable)

NTS » CONTRACTS SECTIQNREY- HT/2010




Personnel Item 5B-3 s

JOB CLASS
JOB CODE F

o OO SOUTHERN UNIVERSITY SYSTEM A

ersonnel Action Form
S RECEIVED Lo AFP 7L ¥

CAL ID 'b
&Lm' = v
CAMPUS: SUS SUBR X _ AUG 27 gﬂAﬁiéa EBO SUSLA
VPAE N i sinesEREGEW
EMPLOYMENT CATEGO]E ' éB)NTH A ?& F?R THER ____  {(Specily) U
—_—
[
X Acade mB Non-Academic Civil Service £ P
- H—zaw Q b
X __ Temporary p|G13 2{]][] Part-time{ _ % of Full 'l‘:me}‘UL Restricted o% o “—})%
Tenured ______ Undergraduate Student intn z “éﬁ,‘
Tenur Graduate Assistant A[jtl\mc Al F‘ bnary - Zm
Other m.m: IHE CHmmm Return To Work AC ____ Permanent S %s o a‘_; ‘;“\-\o
) (1 5=
Re. =
Previous Employee _Robert Buckley Reason Left Retired ﬁ?n © U%\
Date Left _05/14/10 Salary Paid _ 54,000.00 Tz “
k'

Pr_ﬁ!sw @5/,.,/, /

Length of Employment, _08/89/10
Effective Date ﬂ%ﬁﬂ C

Name Malinda Carmoucha, SS#  xxx-xx~4994 Sex F Race* Black
(Last 4 digits only)
Position Title: _Assistant Professor Department: _Nursing
Check One _ X Existing Position *Visa Type (See Reverse Side:  [U_JS | |
New Position Expiration Date: _i".-’_' o
(Positlon vacancy autborization form must be processed and approved to fill o= -
existing and new positions, Positlon must be advertised before processing PAF, if %
npplicable.) t
Years Experience 20.00 Southern University Experience ch
Degree(s):  Type/Discipline (BA-Education): Insticution/Location (SU-Baton Rouge): ~pYear:
MSN-Nuorsing _Northwestern State University-Natchitoches <Z705/1997_
BSN-Nursing Southeran University-Baton Rouge . &TI04/19%9
NIV - U
-~

Current Employer _Southern University and A&M College-School of Nursing

Personnel Action

Check One New Appointment Continuation Sabbatical Leave of Absence
Transfer X Replacement Other (Specify)

Recemmended Salary _ $60,000.00 ' Salary Budgeted $60,000.00

Source of Funds _ General funds 2-10878

Identify Budget: _2-10878 T Location

Form Caode: } Page Item #
Change of: : - !
From = . To

Pasition )

Status .

Salary Adjustment e .

Financisl Aid signature (if applicable):

List total funds currently paid this employee by Seurce of Funds Amount
Southern University: General funds $60,000.00

*See Reverse Side

] Comments: ggse back of I'orm! |

*See Reverse

Graduate School slgnpinré‘(i(, upplicable):

ice PdentlFlnac
Business Affairs/Comptroller

Chairman/S.U. Beard Date
of Supervisors



Lisa_Green
Text Box
Personnel Item 5B-3


This fisformation,is requested solely for the purpose of determining compliance with Federal Civil Rights Laws
and does not affect employment consideration.

ETHNIC ORGIN (Please check one):
Hispanic or Latino X Non-Hispanic or Non-Latino
RACE (Please check all that apply):

White, not of Hispanic origin. A person having origins in any of the original peaple of Eumpe. North Aﬁ'lca. or lhe Middle East,
}
X Black. not of Hispanic Origin. A person having origins in any of the Black racml groups of Afnca

Hispanic. A person of Mexican, Puerto Rican, Cuban, Central or South American, or other Spanish culture or origins,
regardless of race.

Asian or Pacific Islander. A person having origins in any of the original peoples of the Far East, Southeast Asia, the Indian
Subcontinent, or the Pacific Islands. This area includes, for example, China, Japan, Korea, the Philippine Islands, and Samoa.

American Indian or Alaskan Native. A person having origins in any of the original peoples of North American, and who
maintains cultural identification through tribal affiliation or community recognition.

h
COMMENTS: N 310 Lecture (Course coordinator) ; Tuesday clinical and Wednesday clinical

EMPLOYEE REGULAR WORK SCHEDULE: Monday - Friday 8am-Spm
EMPLOYEE DIRECT SUPERVISOR: Jacqueline J. Hill
SUPERVISOR/DEPARTMENT CONTACT NUMBER _771-2653

NUMBER OF EMPLOYEES SUPERVISED, (if any) 0

HR USE ONLY: STATUS {(circle one): EXEMPT NON-EXEMPT

GUIDELINES: All employees, students, graduate assistants heing employed through the use of this form are to
report to and be cleared by the Human Resources before any employment is offered and before starting to work.
All students are to bring with them clearance from the Financial Aid office, Statement of Account (fee receipt),
and a class schedule. All prospective employees/students must bring a pictured ID, social security ¢ard, birth
certificate, certificate of naturalization, resident alien card, H1-B and J-1 visas, passport, and F-1/1-94. The latter
six (6) documents do not apply to U.S. Citizens.

Documentation must be provided for review and approval by Human Resources before employment is

offered,
CEIVEL]

CLASS OF EMPLOYMENT (VISA STATUS):
EREF
AJn " :ﬁ? I

TYPE
0 Usivarsity - Budget Offie-
1 Baton Rouge Camnus

T
L

G 1Y

United States Citizen/Certificate of Naturalization
Resident Alien

H-1 Visa (Distinguished Merit & Ability)

J-1 Visa (Exchange Visitor Program)

F-1 Visa (Student Emp. FT Student at 8.U.)

OFT (F-1 Visa-INS Prior Approval-“Practical Work Ex

Do Not Write Below This Area
For Human Resource and Budgetarv Control Use Onl

PAF APPROYAL PROCESS CHECKLIST (Must have the information outlined below):
Approved Position Vacancy Authorization Form (applicable for new and replacement positions)
Position Vacancy Announcement (position advertised before processing PAF, if applicable)
Application for Employment Form Admin/Fac/Uncl Positions(Civil Service Application for classified employees)
Authority to Release (signed by employee) (submitted to Human Resources with Criminal/Background Check form)
Supervisory Criminal/Background Check Form (completed by employee/ verified and signed by supervisor)
Exemptions Survey Form (signed by employee and budget head) OFIl:-IJNlZ)S AVAILABLE

IIIH

CE OF THE
Proposed Employee Appointment SOUTHER UN:vCONﬂROLLER
— __ Proposed Employee Clearance M

Restricted/ Job Appointment/CS Rule 6.5g Letter of Jusnﬁcano

T classified, 1 appllcablc)

4

NTS + CoNTRACTS sECTION Rev. 07:24,2007



Personnel Item 5B-4

Excellence © Inregrity © Acconntability © Service

Office of the Chancellor

August 30, 2010

Dr. Ronald Mason, Jr.,, President

Southern University System

4" Floor, J. 8. Clark Administration Building
Baton Rouge, La 70813

RE: Appointment Associate Executive Director for Trio Outreach Adult Services
Dear Dr. Mason:
This correspondence comes seeking your endorsement of Mrs, Reta Stewart, who after a
comprehensive search process, has been recommended to serve in the role of Associate
Executive Director for TRIO Outreach Adult Services, effective September 1, 2010.
In keeping with it’s due diligence, Southern University at Shreveport (SUSLA) sought and has
received approval relative to this appointment from the Administrator of the Federal TRIO
Program, therein, permitting us to advance this recommendation at this time.
Attached, please find a personnel action for that allows you to react to this action. Further, if

approved, it would also be my request that this matter be forward to the Southern University
Board of Supervisors (SUBOS) for review at their next scheduled meeting,

Respect ;1})}1

Chancellor

Aftachments

3050 MARTIN LUTHER KING, JR. DRIVE - SHREVEPORT, LOUISIANA 71167
PHONE: (318) 670-6312  FAX (318} 670-634
TOLL FREE: 1-800-458-1472, #6312
www.SUSLA o

“An Egun. Orroryunny Exerover By Clwick. Reoanniess O Race, CREED, SEX. DsABILITY On VETERAN STATUS™



Lisa_Green
Text Box
Personnel Item 5B-4


JOBCLA385

3
T

SOUTHERN UNIVERSITY SYSTEM

JOB CODE 7 e Q-:“ o . r —
S b bk Personnel Action Form [p 10N
CALTD e wem (S 1MPPI0 17
i [

CAMPUS: SUS SUBR SULAC SUAREC SUNO sSusta X
EMPLOYMENT CATEGORY: 9-MONTH 122MONTH X  OTHER {Specify)

Academic Non-Academic Civil Service

Temporary Part-time ( %  of Full Time) Restricted

Tenured Undergraduate Student Job Appointment

Tenured Track Graduate Assistant Probationary

Other {Speeily) Retlree Return To Work Permanent Status
Previous Employee _Major Brock Reason Left Promotion
Date Left _January 13, 2010 Salary Pakl

ﬂ 000.00

Brgﬁleog Person Reggm mended

Length of Employment _September 1, 2010 To _August 31, 2011
Effective Date _September 1,2010
Name _Reta T. Stewart S84 _xxx-xx-8580 Sex_ 3 Roce* B
{Lastd diglts onfy)
Position Title:  Assoclute Execptive Director for TRIC Adubt Beyvices Department;  Educational Oppertonity Ceaters
(EOC Director)
Check One _X__ Existing Position “Visa Type (See Reverse Side): [U_|S | A |
New Position Expiration Date:

{Positlon vacancy authorizatien lorm must be processed and approved to Bl

¢xliting and new positions. Position must be advertised before processing PAF, I

spplicable.)
Years Experleace _ 32 Southern Unlversity Experieace 8
Degrees)  Type/Discipiine (BA-Education); Institution/Location (SU-Baton Rouge): Year:
M.S. Guidance and Counsellng Louisiana Tech University Ruston, LA 2003
B.A. Organkational Management Witey Coliege Marshall, TX : 2001

Current Emglo;er Southern Unlvenlg at Shreveport )

Personnel Action
CheckOne X  New Appoiniment Caontinuation Sabbatical Leave of Absence
Transfer Replacement Other (Specify)
Recommended Salary _$50,000.00 iy o SalsRY ted §50,000.00
ORRIGH GF RIOCAL AFFAIRS
Source of Funds _Federal Grant BOYTE= vevrer s cuteuGP0R ] 4
ldentify Budget: _Educationsl Opporiunity Centers vt & ¢ 2 Location
Form Code: Pap Ttem #
Chasge o 724 a—
Pasltlon Upward Bound DQES?E Director BUDGETARY CONTROLate Executive D:l[:elor for TRIO Aduit
: Serviees (EOC Director)
Status
Salary Adjustment  _'$40,000.00 §50,000.90
Finaneial Ald sipnature (if, applicable):
List {otal funds currently paid this employee by Source of Funds Ampunt
Southern University; EOC $50,000.00
*See Reverse Side | Nabdt - ¥520- 5000 fﬁlb’
Comments: (Use back of form (e

‘e]Reverse Side

.-'l X
Dlre , Date Yice President/Finance Date
: f . Business Affatrs/Comptroller
= | .30 re
President Date Chalrman/S.U. Board Date

of Supervisors




This information is requested selely for the purpose of determining compliance with Fedoral Civil Rights Laws
and dees not affect employment consideration.

ETHNIC ORGIN (Please check one):
__ Hispanic or Latino Non-Hispanic or Non-Latino

RACE (Plense check all that apply):
____ Yhite, not of Hispanic origin. A pecson baving origins in any of the origina] peopls of Europe, North Africa, or the Middie Bast.
_X __ Black. not of Hispanic Origin. A person having origins in any of the Black racial groups of Africa. .

Hispanic. A person of Mexican, Puerto Rigan, Cuban, Central or South American, or other Spanish culture or origins,
regardiess of race.

Asian or Pacific Islander. A person having origins in any of the original peoples of the Fer East, Southeast Asia, the Indian
Subcontinent, or the Pacific Islands. This area includes, for example, Ching, Japan, Korea, the Philippine Islands, and Samoa.

American Indian or Alaskan Native. A person having origins in any of the original peoples of North American, and who
______ muintains cultural identification through tribal affiliation or cammunity recognition.

_—-—“
COMMENTS:
The Director will be responsible for the coordination of Adult Services with other TRIO Programs administered by the
host institution, so that parents (aduits) whose children are participants in these pmyams will have the benefit of an
organized TRIO Adult Services Componeat.

L

EMPLOYEE REGULAR WORK SCHEDULE: 8:00 A.M. - 5:60 P.M., Monday - Friday
EMPLOYEE DIRECT SUPERVISOR: Carrle W, Robinson
SUPERVISOR/DEPARTMENT CONTACT NUMBER _318-670-6663

NUMBER OF EMPLOYEES SUPERVISED, (if any)

HR USE ONLY:  STATUS (circle one): EXRMPT ) NON-EXEMPT

GUIDELINES: AN employees, students, graduate assistants being employed through the use of this form are to
report to and be cleared by the Hiiman Resources before any employment is offered and hefore starting to work.
All students are to bring with them ¢learance from the Financial Ald office, Statement of Account (fee reccipt),
and & ¢lnss schedule. All prospective employees/students must bring a pietured ID, social secority card, birth
certificate, certificate of naturalization, resident alien card, H1-B and J-} visas, passport, aud F-1/1-94. The latter
six (6) documents do not apply to 1U.8. Citizens,

United States Citizen/Certificate of Naturalizifion Us
Resident Alien ) . RA
H-1 Visa (Distinguished Merit & Abiliy) *+ -\ Hl
J-1 Visa (Exchange Visitor Program) I
PF-1 Visa (Student Emp, FT Student at S.U.) F1
OPT (PF-1 Visa-INS Prior Approvel-“Practical Work Bxperience™) F0

Do Not Write Below This Area
For Human Resource and Budgetary Control Use Only!

PAF APPROVAL PROCESS CHECKLIST (Must have the information outlined below):
Approved Position Vacancy Authorization Form (appliceble for new and replacement positions)
Position Vacancy Announcement (position advertised bafore processing PAF, if applicable)
Application for Employment Porm Admin/Fac/Uncl Positions(Civil Service Application for classified employees)
**Authority to Release (signed by employee) (submitted to Huraas Redources with Criminal/Background Check form)
___ Supervisory Criminal/Background Check Form (completed by employee/ verified and signed by supervisor)
Exemptions Survey Form (signed by employee and budget head)
Proposed Employes Appointrent
Proposed Employee Clearance
Restricted/ Job Appointment/CS Rule 6.5g Lotter of Justification (for classified, if applicable)}
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OFFICE OF'THE VICE (".l-}/\Nf"f-Zl J.ORFOR STHDENT AFFAIRS
August 27, 2010

Dr. Ray L. Belton Chancellor
Southern University at Shreveport
3050 Martin Luther King, Jr. Drive
Shreveport, LA 71107

Dear Dr. Belton:

Pursuant to your request and as result of the realities of this challenging time, | have engaged in
realigning and restructuring TRIO Community Outreach Programs to respond to budget cuts and meet
the needs of our students while preserving our core functions. Please know that this plan aligns
mission-related priorities with available resources, rethinks organizational design in light of institutional
expectations, responsibilities and commitments and establishes budget priorities. More specifically, this
plan offers a coordinated process that ensures student and instltutional success by enhancing the
present infrastructure in TRIO Community Outreach Programs by consolidating and reorganizing job
functions while maximizing the potential of current Trio Community Outreach Programs, thereby,
eliminating the need to bring on additional staff to perform critical functions of the Department.

Please atlow the realigning and restructuring of Trio Community Outreach Programs by approving the
following title changes and recommendations for the following staff members:

Mrs. Betty Fagbeyiro presently serves as Associate Executive Director of TRIO Upward Bound Programs/
Director of Upward Bound South. The request is that Mrs. Fagbeyiro’s title will be upgraded to Assistant
Director of TRIO Upward Bound Programs/ Director of Upward Bound South along with necessary
additional responsibilities. Additional responsibllities will include but are not limited to the following:
¢ Responsible for travel to two rural Upward Bound Program sites in an effort to provide
immediate administrative assistance and programmatic guidance related to delivery of services.
e Provide training for new staff members at those sites
s Assist the directors In those programs with developing community and famlly involvement,
which wlil strengthen successes necessary for program positive outcomes.
¢  Will continue to support and assist the Executive Director with day-to-day operation, research
and proposal development/writing to enhance the delivery of program services.

Mrs. Casey presently serves as Director of Educational Talent Search. The request Is that Mrs. Casey’s
title will be upgraded to Associate Executive Director for Middle School Actlvities/Director for
Educational Talent Search along with necessary additional responsibilities. Additional responsibllities
will include but are not limlted to the foliowing:
o Assume the leadership roie for administering an addltional grant for Middle Schoo! Students
under the auspices of the Board of Regents. Upon successful implementation of the present

3050 Martin Luther Klag Drive — Shreveport, LA 71107
Phone 318-670-6000 OR 1-800-458-1472  (318) 670-6337 Fax 318-670- 6301
www.susla.edu
“An Equal Opportunity Employer 8y Choice, Regardiess of Race, Color, Craed, Sex, Disability Or Veteran Status”




+ grant, Associate Executive Director will be responsible for the request for continuation of
funding during the next grant writing competition.

¢ Continue all responsibilities for the administration of the Educational Talent Search Program in
compliance with EDGAR and University Guidelines.

Mr. Brown presently serves as Director of Upward Bound North. The request is that Mr. Brown's title
wili be upgraded to Assoclate Executive Director for Upward Bound Cohort Tracking/Director of Upward
Bound North along with necessary additional responsibllities. Additional responsibilities wiil include but
are not limited to the foliowing:

* Responsible for providing assistance to each of the four (4) Upward Bound Programs with the
enroliment, follow-up, postsecondary tracking and documentation for all Upward Bound
participants who graduate or were scheduled to graduate In their respective cohort years.

+ Responsible for providing assistance to each of the four (4) Upward Bound Programs with the
enroliment, follow-up, postsecondary tracking and documentation for all Upward Bound
participants who enrolled immediately after graduation to persist for the second fall following
high school graduation.

Ms. Henderson presently serves as Educational Advocate of Upward Bound North. The request Is that
Ms. Henderson’s title will be upgraded to Assoclate Directar/Advocate of Upward Bound North along
with necessary additional responsibilities. Additional responsibilities will include but are not limited to
the following:
s  Asslist the Director with the administration of the Upward Bound North program budget in
compliance with EDGAR and University Guidelines.
« Upon approval of the Reorganizational Restructuring relative to the current Upward Bound
North program, It is necessary that the Associate Director will assume the day-to-day operation
of the program in the absence of the Director.

in addition to the above realigning and restructuring requests, it Is my recemmendation that 100% of
the Executive Director's salary be absorbed from the TRIO Community Qutreach Programs budgets. This
will provide a savings to the University of $14,332.50 and the administrative cost will increase by
$4,040.00 providing a total savings of $18,372.00.

Upen your approval, these recommendations will become effective September 1, 2010,

Sincerely,

Sionan P 0200

Dr. Sharon F. Green, Vice Chancellor
Student Affairs
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EXCELLENCE ' INTEGRITY * ACCOUNTABILITY * SERVICE
OFFICE OF THE VICE CHANCELLOR FOR STUDENT AFFAIRS

August 24, 2010

Dr. Ray L. Belton, Chancellor
Southern University at Shreveport
3050 Martin Luther King, Jr. Drive
Shreveport, LA 71107

Dear Dr, Belton:

A search committee chaired by Mrs. Rhalanda Jackson met on Friday, July 9, 2010. The
committee was sanctioned to interview candidates for the position of Associate Executive
Director for TRIO QOutreach Audit Services and in doing so make a recommendation to
fill the position .

The committee made the following recommendation of Mrs. Reta Stewart for the
position. I concur with the committee’s selection and believe that Mrs. Stewart will
greatly fit in and enhance the area where she seeks to work.

With your approval, it is my hope to have the new employee on board for September 1,
2010. Also with your approval, the employee’s starting salary will be in the amount of
$50,000.00.

Attached please find a PAF and data from the search committee used to choose this new
employees.

Please contact me if more information is needed.

Sincerely,

Mg S~

Dr. Sharon F. Green
Vice Chancellor for Student Affairs

3050 Martin Luther King Drive ¢ Shreveport, Louisiana 71307
318.670.6000 ok 800.458.1472 # (318) 670-6337 « Fax: (318) 670-630]
www.suslaedu
‘An Equal Opportunity Employer By Choice, Regardless of Race, Color, Creed, Sex, Disability Or Veteran Status”




To:

From: Mrs. Carrie Robinson, Executive DirectorWJ(/

Lxcellenice « Integrity « Accourntability » Service

Division of Student Affairs
TRiQ Connmunity Outreach Programs

Dr. Sharon Green, Vice Chancellor of student Affairs

Date: July 14, 2010

Re: Recommendation for the Associate Executive Director for TRiO Outreach Adult Services

(BOC Director)

The committee for the Educational Opportunity Centers Director chaired by Mrs. Rhalanda
Jackson met on Friday, July 9, 2010 and interviewed seven (7) candidates.

The committee unanimously recommended Mrs. Reta Stewart for the position. As Executive
Director for TRiQ Community Outreach Programs, and upon approval from the Department of
Education, I concur and recommend the same.

Please find the following copies attached:

Resume (7)

Schedule for Interviews

Interview Rating Sheet

Committee members profile
Employment Package

Tabulation sheet/Recommendation
Job Announcement




Reta T. Stewart

8308 S. Satinwood Drive Greenwood, LA 71033
318-938-9482-Home  sthomasstewart@att.net 318-564-6381-Cell

May 17, 2010 . e T T

e he ik
Dianne Neal, Director RS R O
Human Resource Department T S
Southern University at Shreveport R MAY 21 2010 ;:
3050 Martin Luther King, Jr. Drive T S

Shreveport, LA 71107 ey BRI
Dear Mrs. Neal: '

As a highly qualified professional with a strong passion to help others, 1am applying for
the position of Associate Executive Director of TRiO Community Outreach Programs Adult
Services and Director of Educational Opportunity Centers (EOC) as currently advertised on the
SUSLA website. Given my related experience and excellent capabilities I would appreciate your
consideration for this job opening. My qualifications are an ideal match for the requirements of
this position,

Your Requirements:

a. Master’s degree in Guidance and Counseling or related field from an accredited
institution, .

b. A minimum of three (3) years of administrative or supervisory experience in social
services, counseling, federal program adiministration or related field, and

c. Work in TRiO programs preferred.

My Qualifications:

a. Master’s degree in Guidance and Counseling from Louisiana Tech University, 2003
b. Director of Upward Bound DeSoto since 2007 and Lead Inspector at Engineered
Products for several years, supervising six (6) inspectors on various work shifts, and
¢. Worked in Trio Upward Bound North as an Educational Advocate; TRiO Educational
Talent Search as an Educational Advisor; and, TRiO Upward Bound DeSoto as the
Director.

Thank you for reviewing my credentials and work experience. Of Course, feel free to call me at

(318-938-9482), (318-564-6381) or e-mail me at (thomasstewart(@latt.net ) to schedule an
interview.
Sincerely,




Reta T. Stewart
8308 S. Satinwood Drive Greenwood, Louisiana 71033
(318) 938-9482 Home (318) 564-6381 Cell (318) 938-7282 Fax

rthomasstewart@att.net

OBJECTIVE
To secure a position utilizing my educational and counseling skills with a commitment
to help young people and adults reach their potential while contributing to the benefit of my
employer,

EDUCATION

Bachelor of Science, Organizational Management, Wiley College, Marshall, Texas,
Magna Cum Laude May 2001

Master of Art, Counseling & Guidance, Louisiana Tech University, Ruston, Louisiana,
March 2003

WORK EXPERIENCES

Director 9/2007 - Present
Upward Bound DeSoto High School Participants
Southern University at Shreveport Shreveport, Louisiana

Serve as immediate supervisor of the Upward Bound DeSoto project; Responsible for the
development and implementation of all project activities, including initiation of all budget
transactions, scheduling and assignment of staff duties, developing policies and procedures
for Upward Bound DeSoto information and assistance activities; prepare all Upward Bound
DeSoto reports; provides training and staff development; and reports directly to the
Executive Director.

Educational Advisor Middle and High School Participants
TRiO Talent Search 3/2004 — 9/2007
Southern University at Shreveport Shreveport, Louisiana

Collected pertinent information on each participant such as test scores and report cards; kept
accurate documentation of participant eligibility and the delivery of program services in each
participant’s file; traveled weekly to designated high/middle schools; provided specialized
personal, career, and academic counseling; conducted informational workshops on study
skills, test-taking and other academic areas; generated weekly, monthly and quarterly
reports; traveled to state, regional, and national meetings and training conferences; supplied
information and assistance to inspire the participant's to pursue postsecondary education;
provided supervision and monitoring for thres hundred fifty (350) participant files during the
academic year, fifty (50) during the summer tutorial program and assisted the Director with
administrative responsibilities as necessary. Assisted with the research and the writing of the
TRiO Talent Search funded Proposal for 2007-2011.




Reta T. Stewart
8308 S, Satinwood Drive Greenwood, Louisiana 71033
(318) 938-9482 Phone (318) 564-6381 Cell (318) 938-7282 Fax

rthomasstewart@att.net

Substitate Teacher 10/2003 ~ 3/2004

Caddo Parish School Board Shreveport, Louisiana
Taught students at various schools in the absence of teachers as needed.
Educational Advecate , High School Participants
TRiO Upward Bound North 9/2003 - 3/2004
Southern University at Shreveport Shreveport, Louisiana

Assessed participant’s potential for posisecondary educational training, tutorial needs and
career needs; conducted personal, academic, and financial aid counseling sessions;
maintained participant’s files; assisted participant’s in class scheduling, exploring career
fields, setting career goals, and selecting college majors.

RELATED WORK SITES

Rusheon Middle School, Bossier City Oak Park Elementary School, Shreveport
Caddo Juvenile Detention Center Adult Homeless Shelter, Minden
SKILLS

Working knowledge of Blumen Software, Internet, Microsoft Office.

COMMUNITY SERVICE ACTIVITIES

Paint Your Heart Out _

Sickle Cell Drive

Delta Sigma Theta Fan Drive

Providence House

Shriners Children Hospital

LSUHSC Children’s Floor

Scholarship Drives (Hardship Scholarship, Minister’s Luncheon, Blues Revue Scholarship)
Homeless Shelter

Acteens, Galilee Baptist Church

Scholarship Committee, Chairman, Galilee Baptist Church

PROFESSIONAL AFFILIATIONS

Member, American Counseling Association
Member, National Association of University Women
Member, Deita Sigma Theta Sorority

Beta Sigma Delta Honor Society




Carrie W. Robinson

L R
From: Witthoefft, Ben [Ben.Witthoefft@ed.gov]
Sent: Tuesday, July 13, 2010 2:14 PM
To: Carrie W, Robinson
Subject: FW: Southern University at Shreveport - EOC Director's Position Vacancy

From what date will these personnel changes become effective?

And is my assumption correct that Ms. Stewart will be leaving the UB DeSoto project and you
will be looking for another new director?

----- Original Message-----

From: Witthoefft, Ben

Sent: Tuesday, July 13, 2010 3:18 PM
To: 'Carrie W. Robinson'

Subject: RE: Southern University at Shreveport - EOC Director's Position Vacancy

I approve the hiring of Reta Stewart as director of EOC project POG66ABG6E896.

Ben Witthoefft

Grants Management Specialist
Federal TRIO Programs

U.S. Department of Education
1998 K Street NW, 7th floor
Washington, DC 20686-8510
(202) 219-7043

(202) 502-7857 FAX

————— Original Message-----

From: Carrie W. Robinson [mailto:cwrobinson@susla.edu)

Sent: Tuesday, July 13, 2018 2:58 PM

To: Witthoefft, Ben

Subject: RE: Southern University at Shreveport - EOC Director's Position Vacancy

Upon your approval of the attached resume of Reta Stewart, she will take the position of EOC
Director effective September 1, 2010 Carrie W, Robinson, Executive Director TRi0 Community
Outreach Programs Southern University at Shreveport

6@1 Texas Street, Suite 104

Shreveport, Loulsiana 71101

Phone 318-670-6663

Fax 318-670-6668

From: Witthoefft, Ben [Ben.Witthoefft@ed.gov]

Sent: Friday, June ©4, 2010 2:14 PM

To: Carrie W, Robinson

Subject: RE: Southern University at Shreveport - EOC Director's Position Vacancy

Ms., Robinson,

1 wanted to get back in touch with you regarding the vacancy in the position of EOC project
director at Southern-Shreveport. What is the status of your search, and when do you expect to

1
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EXCELLENCE * INTEGRITY - ACCOUNTABILITY + SERVICE
OFFICE OF THE VICE CHANCELLOR FOR ACADEMIC AFFAIRS
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SLTOMAY Te o M

,g L“'-.. SR -'::"‘-'—-j
Mrs. Diane N. Neal Do D gy

Director of Human Resources
Southern University at Shreveport
3050 Martin Luther King, Jr. Drive
Shreveport, LA 71107

Dear Mrs. Neal:

This letter of recommendation is on behalf of Reta T. Stewart. Mrs. Stewart is
applying for the position of Associate Executive Director of TRIO Community Outreach
Programs Adult Services and Director of Educational Opportunity Center (EOC).

| have known Mrs. Stewart for many years and | am aware of her qualifications for
these positions. She has served several years as a counselor; she has TRIO experience;
and she has served in a supervisory position.

Mrs. Stewart is qualiﬁed for the aforementioned positions and would be an asset to
the TRIO and EOC positions. If you need additionalinformation, please feel free to contact
me.

Sincerel

el ——

Orella R. Brazile, Ph.D.
Vigé Chancellor for Academic Affairs

ORB/bb

3050 Martin Luther King Drive *+ Shreveport, Louisiana 7107
318.670.6000 or 800.458.1472 « (318) 670-6315 ¢ Fax: (318) 670-6338
www.susla.edu
“An Equal Opportunity Employer By Choice, Regardless of Race, Color, Creed, Sex, Disability Or Veteran Status”




May 19, 2010

Ms. Diane N. Neal,

Director of Human Resources
Southern University of Shreveport
3050 Martin Luther King, Jr. Drive
Shreveport, LA 71107

Dear Ms, Neal,
It is my pleasure to recommend Mrs. Reta T. Stewart for the position:

Associate Executive Director of TRiO
Community Quireach Programs Adult Services and
Director of Educational Opportunity Centers (EOC}
TRiO Community Outreach Programs

I have been acquainted with Mrs. Stewart on a professional level during the past five years.
During the course of this time, she has impressed me as one who is committed to excellence
coupled with hard work. She has a wide range of coordinating, training and supervisory
experiences in the directorship arena. She has served in both management and supervisory Toles
during her past position as an Bducational Advisor. Her various tasks included personal and
academic counseling, conducting workshops, budgeting, and assisting with administrative

responsibilities. Her writing and organizational skills are evidenced as a result of her

' preparation of reports, proposal writing, and gathering statistical data in ¢onnection with her
general responsibilities. Her human relations skills are impeccable. She has the unique ability to
set goals and achieve these goals as a leader, but accomplished through team work. These skills
in concert with her pleasant personality and ability to get along with others will enhance her
ability to be effective as an Associate Executive Director.

The vast amount of time invested during the development and implementation of project
activities for her current position as Director of Upward Bound, does not limit Mrs. Stewart’s
involvement in community events. She spends many hours as a volunteer for Sickle Cell Drives,
Providence House, Homeless Shelters and Delta Sigma Theta Fan Drives. She is an active
member of the Galilee Baptist Church where she chairs the Scholarship Committee, Acteens, and
is an active Sunday School member. She supports children through Shriners Children’s Hospital,
and senior citizens through National Association of University Women. Additionally, Mrs.
Stewart models loyalty and commitment to Southern University at Shreveport as she partners
with feeder schools to actively recruit for the university.




A review of her past and present experiences demonstrates perfect alignment with the job
expectations for this position. During the years in which I have known her as a colleague, she
has continued to display leadership competence, high energy, creativity, and resourcefulness,
while maintaining a professional prospective and commitment to the school and community. I
recommmend her highly.

With warm regards,

fudiut

Barbara Hamilten FHellis, Ph.D.
Department of Blclogy

Southern University at Shreveport

3050 Martin Luther King Jr. Drive
Shreveport, Louisiana 71107

{318) 670-6251




PRESTON D. WILSON
311 Hartman Street
Brookhaven, MS 39601
(601) 833-2873

September 28, 2007

Ms. Diane Neal

Director of Human Resources
Southem University at Shreveport
3050 Martin Luther King, Jr. Drive
Shreveport, Louisiana 71107

Dear Ms. Neal:

I am pleased to write this letter of recommendation for Reta Stewart for the position of Associate
Executive Director of Trio Community Outreach Programs Adult Services and Director of
Fducational Opportunity Centers. I have known Mrs. Stewart for seven years and witnessed her
~ work at Woodlawn High School via the Southern University Talent Search Program. She served
the Woodlawn students with great capacity and enthusiasm. Having worked in the education
realm for seventeen years, I can attest Mrs. Stewart retains the necessary written and verbal
communication skills to be an excellent directar. .

1 admire her for her many valuable personal qualities and regard her with evermore respect. She
exhibits punctuality, she is well arganized, goal oriented, and is very much a people person. She
is always willing to offer her assistance and has an excellent rapport with individuals and groups
of all ages.

It is without hesitation that [ strongly recommend Reta Stewart as Associate Executive Director
of Trio Community Outreach Programs Adult Services and Director of Educational Opportunity
Centers. Please feel free to contact me at (601) 835-3960 for additional information.

Sincerely,

/s/ Preston D. Wilson

Preston D. Wilson u -, )

YL

MAY 21 700
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August 27, 2010 Office of the Chancellor

Dr. Ronald Mason, Jr., President
Southern University System
P.0.Box 10878

Baton Rouge, LA 70813

RE: REORGANIZATION OF SUSLA TRIO COMMURNITY OUTREACH PROGRAMS
< PAF - Assistant Executive Director TRIO Upward Bound Programs
# PAF — Associate Executive Director for Upward Bound Cohort Tracking
o PAF - Associate Executive Director for Middle Schools
Oear Dr. Mason:

Because of the realities of this challenging time, | have engaged in realigning and restructuring TRiO
Community Outreach Programs, a department in the Division of Student Affairs, to respond to budget
cuts and meet the needs of its students while preserving our core functions. Please know that this plan
aligns mission-related priorities with available resources, rethinks organizational design in light of
institutional expectations, responsibilities and commitments and establishes budget priorities. More
specifically, this plan offers a coordinated process that ensures student and instilutional success by
enhancing the present infrastructure in TRIO Community Outreach Programs by consolidating and
reorganizing job functions while maximizing the potential of current TRIO Community Outreach
Programs, therehy, eliminating the need to bring on additional staff to perform critical functions of the
Department.

Please allow the realigning and restructuring of Trio Community Outreach Programs by approving the
following title changes and recommendations for the following staff members:

Mrs. Betty Fagbeyiro presently serves as Associale Executive Director of TRIO Upward Bound Prograims/
Director of Upward Bound South. The request is that Mrs. Fagbeyiro’s title will be upgraded to Assistant
Director of TRIO Upward Bound Programs/ Director of Upward Bound South along with necessary
additional responsibilities. Additional responsibilities will include but are not limited to the following:

* Responsible for travel to two rural Upward Bound Program sites in an effort to provide
immediate administrative assistance and progranunatic guidance related to delivery of services.

¢ Provide training for new staff members at those sites
Assist the directors in those programs with developing community and family involvement,
which will strengthen successes necessary for program positive outcomes.

= Will continue to support and assist the Executive Directar with day-to-day operation, research
and proposal development/writing to enhance the delivery of program services.

Mrs. Casey presently serves as Director of Educational Talent Search. The request is that Mrs. Casey’s

title will be upgraded to Associate Executive Director for Middle School Activities/Director for

W50 MARTIN LUTHER KING, IR, DRIVE  SHREVEPGRT, LOUISIANA 71107
PHONE: (318) 670-6312 - FAX {318) 6706374
TOLL FREE: [-800-458-1472, #6302
WWW SUSLA L ou
“Ak Eguad Oreosronay Esroven by Civece, Hoougnesa O Tac e Ukl Sea Disaisiary O Ve e Sians"




Educational Talent Search along with necessary additional responsibilities. Additional respansibilities
will include but are not limited to the following:

+ Assume the leadership role for administering an additional grant for Middle School Students
under the auspices of the Board of Regents. Upon successful implementation of the present
grant, Associate Executive Director will be responsible for the request for continuation of
funding during the next grant writing competition.

¢ Continue all responsibitities for the administration of the Educational Talent Search Program in
compliance with EDGAR and University Guidelines.

Mr. Brown presently serves as Director of Upward Bound North. The request is that Mr. Brown’s title
will be upgraded to Associate Executive Director for Upward Bound Cohort Tracking/Director of Upward
Bound North along with necessary additicnal responsibilities. Additional responsibilities will include but
are not limited to the foliowing:

s Responsible far providing assistance to each of the four (4) Upward Bound Programs with the
enroliment, follow-up, postsecondary tracking and documentation for all Upward Bound
participants who graduate or were scheduled to graduate in their respective cohort years.

« Responsible for providing assistance to each of the four (4) Upward Bound Programs with the
enroliment, follow-up, postsecondary tracking and documentation for all Upward Bound
participants who enrolled immediately after graduation to persist for the second fall following
high school graduation.

Ms. Henderson presently serves as Educational Advocate of Upward Bound North. The request is that
Ms. Henderson’s title will be upgraded to Associate Director/Advocate of Upward Bound North along
with necessary additional responsibilities. Additional respansibilities will include but are not limited to
the following:
o Assist the Director with the administration of the Upward Bound North program budget in
compliance with EDGAR and University Guidelines.
« Upan approval of the Reorganizational Restructuring relative to the current Upward Bound
North program, it is necessary that the Associate Director will assume the day-to-day operation
of the program in the absence of the Direclor.

In addition to the above realigning and restructuring requests, it is my recommendation thal 100% of
the Executive Director’s salary be absorbed from the TRIO Community Outreach Prograims budgets. This
will provide a savings to the University of $14,332.50 and the administrative cast will increase by
$4,040,00 providing a total savings of $18,372.00.

-

Upon yoy;{ﬁval, these recommendations will become effective September 1, 2010.




Personnel Item
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JOB CLASS
< SOUTHERN UNIVERSITY SYSTEM

108 CobE £ | Personnel Action Fopm [posrtion P
CALID L NUMBER 5 m °7 2 0

had =

-+
m
CAMPUS: SUS SUBR SULAC SUAREC SUNO SUSLA X
EMPLOYMENT CATEGORY: 9-MONTH 12-MONTH X OTHER (Specily)
Academie X Non-Academic Civli Service
Temporary Part-time ( %. of Full Time) Restricted
Tenured Undergraduate Student Job Appointment
Tenured Track Gradunte Assistant Probutionary
Other (Specify) Retlree Return To Work Permanent Status
Previous Employee _Betty C. Fagbeyiro Reason Lefi Continuation
Date Left August 31, 2010

Salary Pald  _$50,300.00

Length of Employment  _September 1, 2000 To _August 31,2011
Elfective Pate _September 1, 2050

Name _Betty C. Fapboyiro SS# _xxx-xx- 9806 Sex F Race® BIk.
{Last 4 digits only)
Position Title; Department:  Upward Bound South

Assistant Execwtive Direcior TRIO Upward Bound
Programs/Direcior Upward Bound South

Check One __ X Existing Position *Visn Type (See Reverse Side): (U [S [ A |

New Pogition Expiration Date:
{Position vacancy suthorizalion form must be processed and approved to Nl
ealsting aid new pusitions. Posltion must be advertised before processing PAF, if

applicable,)
Years Experience 32 Southern University Experience 12
Degree(s):  Type/Discipline (BA-Education): Instituiion/Location (SU-Balon Rouge): Year:
A5 Mental Health/Retardution Southern University al Shireveport 1993
B.S. Organizational Management Wiley Calleye 1993
M.S.W. _ Social Work Grambling State Unlversity 1998
Current Employer  Southern University af Shreveport

Persoxne ction

Check Cae New Appolatment X Continuation Subbaticai Leave of Absence
Transfer Replacement Other (Specify)

AN s L )

Recommended Salary _$53,500 QUwIdi & v vy BLlGMeE $53,500

sui_;'ryrm- T TR TR R ,."_,G:’”

Source of Funds _Federal Grant

.
e i
O O U LTI

tdentily Budget:  Upward Bound South, Nerth, 7 &f Location
Desoto and Sabine f {

5C-1

Form Cade: M) BETARMEQNTROL Hem #
Cihange oft
Position Associate  Exccuthve Director TRIO Upward Hound Assistant Executive  Director TRIO  Upuard  Bound
ProgramyDirector Upward Bound South Programs/Ditector Upwasd Bound South
Stutus
Salary Adjustment _$50,500.00 $53,500.00
Financinl Aid signature {if, applicable): -
List totul funds currently paid this employee by Source of Funds 5 ig HiAfiount
Southern University: UB North 6% ) £01- 55 50- 5000 s 3.030.00
*See Reverse Slde UB South_72% }}3€02 - §3%0 -Sue | $38,350.00
Comments; (Use back of form UB Desoto 11% /})¢gs - §356 - Se00 | 8 6,060.00
™ UB Sabine 11% JJget - £366-54 | § 6,060.00
ki -
*Beg Reverge Side y - Graduale School sisnature (if, applicalile): 5
Y ] % = .
Sﬂwlsot F n/Unil Béad te
C B D/f'a
peeligr Chpsiteilor Date
&) 14
B Vice Presldent/Finance Date

Business Affairs/Comptraller

President Chalrman/§.U. Board Date of

Supervisors



Lisa_Green
Text Box
Personnel Item 5C-1


This information Is requested solely for the purpose of determining compliance with Federal Civil Rights Laws
and does nol affect employment consideration.

ETHNIC ORGIN (Please check one):
Hispanic or Latino
RACE (Please check all that apply);

—___ White, not of Hispanic origin. A person having orising in any of the original people of Europe, North Africa, or.the Middle East.

Non-Hispanic or Non-Latino

X Black. not of Hispanic Origin. A person having origins in any of the Black racial groups of Africa.

Hispanic. A person of Mexican, Puerto Rican, Cuban, Ceatral or South American, or other Spanish culture or origins,
regardless of race.

Asian or Pacific Islander. A person having origins in any of the orlginal peoples of the Far East, Southeast Asia, the Indian
Subcontinent, or the Pacific Islands. ‘This area includes, for example, China, Japan, Kotea, the Philippine Islands, and Samoa.

American Indian or Alaskan Native. A person having origins in any of the original peaples of Nosth American, and who
maintains culiral identification through wribat affiliation ar cammunity recognition.

CODMDMENTS: Mrs. Betty C. Fagbeyiro will work Tuesday - Friday from 8:00 am - 5:00 pm and on Saturdays from
7:00 am - 4:00 pm from September — May. June ~ August she will work Monday — Friday 8:00 am — 5:00 pm,

Employee will assist the Executive Director with the overall managemet of four Upward Bound Programs. Employee
will travel 10 DeSoto and Sabine.

EMPLOYEE REGULAR WORK SCHEDULE: Sce Comnments Scetion
EMPLOYEE DIRECT SUPERVISOR: Carrie W. Rolbinson

SUPERVISOR/DEPARTMENT CONTACT NUMBER  318-670-6663
NUMBER OF EMPLOYEES SUPERVISED, (if any) P

HR USE ONLY:  STATUS (circle one): PT ) NON-EXEMPT

-

GUIDELINES: All employees, students, graduate assistants belug employed through the use of this forin are to
report to aud be cleared by the Human Resources hiefore any entployment is offered and pefare starting to work.
All students are to bring with them clearance from the Financial Aid office, Statement of Account (fee receipt),
Aud a clags schedule. ANl prospective employees/students must bring a pictured ID, social security card, birth
certificate, certificate of naturatizntion, resident alien card, H1-B and J-1 visas, passport, and F-1/1-94, Thc latter
8ix (6) documents do not apply to U.S. Citizens.

ocumentation must be provided for review and yal by Humay Resources before emaployment i

offered.
OYNMENT STATUS):

IYPE CODE EXPIRES
Uniled Stazes Citizen/Certificate of Naturalization us
Resident Alien RA
H-1 Visa (Distinguished Merit & Ability) ) . HI
J-1 Visa {Exchange Visitor Program) N
F-1 Visa (Student Emp. FT Student at S.U.) ! Fl
OPT (F-1 Visa-INS Prior Approval-“Practical Work Experience”) FO

Do Not Write Below This Area

For Human Resource and Budgetary Control Use Ouly!

PAF APPROVAL PROCESS CHECKLIST (Must have the information outlined below):

Approved Position Vacancy Authorization Form {applicable for new and replacement positions)
Position Vacancy Announcement (position advertised before processing PAF, if applicable)
Application for Employment Form Adinin/Fac/Unct Pasitlons(Civil Service Application for classificd employees)
Authority to Release (signed by employee) (submitted to Human Resources with Criminal/Background Check form)
Supervisory Criminal/Background Check Form {completed by employee/ verified and signed by supervisor)
Exemptions Survey Form (signed by employee and budget head)
Proposed Employee Appointment
Proposed Employee Clearance
Restricted/ Job Appointment/CS Rule 6.5g Letter of Justification (for classified, if applicable)

Rev. 02242007




Personnel Item 5C-2

JOB CLASS 5 7
SOUTHERN UNIVERSITY SYSTEM
JOB CODE 5 [/ - }
_ Personnel Action Form [ position o |-
CALID | NUMBER hig |7 -
’ L

CAMPUS: SUS SUBR SULAC SUAREC SUNO SUSLA X
EMPLOYMENT CATEGORY: 9-MONTH 12-MONTH X OTHER (Specily)

Academic X Non-Acadelnie Civil Service

Temporary Part-time ( % of Full Time) Restricted

Tenured Undergraduate Student Job Appolniment

Tenured Track Graduate Assistant Probutionary

Otber (Specily) Retiree Return To Work Permanent Status
Previous Employee _Thydcomphia Ray Brown Reason Left  _Continuation

Date Lelt August 31,2010

Salary Paid 540,000.00

Profile of Person Recommended
Length of Employment  _September 1, 2010 To _August 31, 2011
Effective Date _Scplember 1, 2010

Name _Thydcomphia Ray Brown SS#  xxx-xx-4901 Sex Male Race* _ Hlack
(Last # digits only) '

Position Tithe:  Associate Executive Blrector for Upward liound Cobort  Department:  Upward Bound North
Trucking/ Direcior of Upward Bound North

Check One X Existing Position “Visa Type (See ReverseSide); U S | A |

New Position Expiration Date: ___
(Position vacancy aulhorization form must be processed and approved to fill
eaisting and new positions. Positlon must be advertised belure processing PAF, iF
appiicable,)
Yenrs Experience _7 Years Southern Universily Experience _6 Years
Degree(s)  Type/Discipline (BA-Education): Institutien/Location (SU-Baton Rouge): Year:
A.A. Meatal Health/Mental Retardation Southern University at Shreveporl, Loulsiana 19%6
B.S. Organizational Management Whey 2001
M.S.Organizatlonal Management Central Michigan Unlversity 2004

Current Employer  Southern University ai Shreveport Louisinua

Personnel tion

Check One New Appointment _X __ Conlinuation Sabbatical Leave of Atsence’
Transfer Replacement Other (Specily)
Recommended Salary _§43,000.00 Salary Budgeted $43,000.00

[ RIS RN & P TR U] Y e

Source of Funds _Federal Grant _.OFF'CE OF FISCAL AFFAIRS

-k faac N v |

Identify Budget: _Upward Bound North , Lecation

Farm Code: r #’aée o Ttem #
Change of: X 7 .
Position Director for Upward Bound Narth gUHIBETARY CONSRQL Execulive Director for Upward Lound Cobort

_Jracking/ Director of Upward Bound Noreh
Status
Salary Adjustment  _$40,000.00 $43,000.00
Financial Ald signature (if, applicable):

List total fynds corrently paid this employee by Source of Funds Amount

Southern Unlversity: Upward Bound North 100% /Tf‘ » | 843,000.00
*Sec Reverse Side D60) ~§330 -5 @ [ QML
\o

Comments: (Use back of form

*See Reverse Side

e [

lieable):

Graduate School signature (il},up '

S e — Qo1

Viece President/Finnnce Date
Business Aflfsirs/Compiroller

Chairman/.U. Board Dalte
of Supervisors



Lisa_Green
Text Box
Personnel Item 5C-2


This information is requested solely for the purpose of determining complinnce with Federal Civil Rights Laws
and does not affect employment consideration.

ETHNIC ORGIN (Plea:se check oue):
Hispanic or Latino Non-Hispanic or Non-Latino
RACE (Please chieck all that apply):

White, not of Hispanic erigin. A person having arigins in any of the original people of Europe, North Africa, or the Middle East

X Black. not of Hispanic Origin. A person having origins in sny of the Black racial groups of Africa.

Hispanic. A person of Mexican, Puerto Rican, Cuban, Central or South American, or other Spanish culwre or origins,
regardless of race.

Asian or Pacific Islander. A person having erigins in any of the original peoples of the Far East, Soulheast Asia, the Indian
Subcontinent, or the Pacific Islands. This area includes, for example, China, Japan, Koren, the Philippine Islands, and Samoa,

American Indian or Alaskan Native. A person having origlns in any of the original peoples of North American, and who
mainlains cultural identification through iribal affiliation or conmnunity recognition,

m
COMMENTS: Mr. Thydcomphin R. Browa will work Tuesday - Friday from 8:00 A.M. - 5:00 P.M. and on
Saturdays from 7:00 A.M. ~ 4:00 P.M. September — May. June — August, work kours will be Mouday - Friday
8:00 A.M. — 5:00 P.ML.

EMPLOYEE REGULAR WORK SCHEDULE: See Comument Section
EMPLOYEE DPIRECT SUPERVISOR:; Carrie W, Robinson, Executive Director

SUPERVISOR/DEPARTMENT CONTACT NUMBER
NUMBER OF EMPLOYEES SUPERVISED, (if auy)

HR USE ONLY:  STATUS (circle one): . Etfll’]‘) NON-EXEMPT

GUIDELINES: All employees, studeats, graduale assistants being employed through the use of this form are to
report de and be cleaved by the Human Resources hefore any employment is offered and before starting to work.
All students ave to bring with them clearance from the Finaacial Aid office, Stalement of Account (fee receipt),
and a class schedule. Al prospective employees/students must bring a pictuved ID, soclal scourity card, birth
certificate, certificate of natuvalization, resident alien card, H1-B and J-1 visas, passport, and F-1/[-94. The latter
six (6) documents do not apply to U.S. Citizens.

United States Citizen/Certificate of Naturali¥ation us
Resident Alien . RA
H-1 Yisa {Distinguished Meril & Ability) " o Hi
J-1 Visa (Exchange Visitor Program) C Ji
F-1 Visa (Student Emp. FT Student at S.U.) Fi
OPT (F-I Visa-INS Prior Approval-“Practical Work Experience™) FO

L~~~ .~~~ " ]
Do Not Write Below This Area
For Human Resource and Budgetary Control Use Only!

PAF APPROVAL PROCESS CHECKLIST (Must have the information outlined below):

Approved Position Vacancy Authorization Form (applicable for new and replacement positions)

Pasition Vacancy Announcement {position advertised before processing PAF, if applicable)

Application for Employment Form Admin/Fac/Uncl Positions{Civil Service Application for classified emplayees)
Authority to Release (signed by employee) (submitted to Human Resources with Criminal/Background Check form)
Supervisory Criminal/Background Check Form (completed by employee/ verified and signed by supervisor)
Exemptions Survey Form (signed by employee and budget head)

Proposed Employee Appointment

Proposed Employee Clearance

Restricted/ Job Appointment/CS Rule 6.5 Letter of Justification (for classified, if applicable)

Rev. 072472007




Personnel Item 5C-3

[JOBCLASS |2 ¢ 1710 | SOUTHERN UNIVERSITY SYSTEM
JOR CODE - ; ]

Runpiiel A KX | posirion 7l 1

CAL1D somuen. |5 DI (P |¢
CAMPUS: SUS SUBR SULAC SUAREC SUNO SUSLA h’
EMPLOYMENT CATEGORY: 9-MONTH 12-MONTH x OTHER {Specily)

Academic X  Non-Academic Civil Service

Temporary Part-time ( %  of Full Time) Resiricted

Tenured Undergraduate Student Job Appolntment

Tenured Track Graduate Assistant Probatlonary

Other (Specify) Retlree Return To Work Permanent Status
Previous Employee _Elaine S, Casey Reason Left End of controet
Date Left  _August 3t, 2010 Salary Paid  _$50,906.00

Profile erson Recommended
Length of Employment _Seplember 1, 2010 To _August 33, 2011
Effective Date _September 1, 2010

Name _Elaine 8. Casey SS#  xax-xx-11d4 Sex: F Race* Dik
(Last 4 diglts onky)
Position Title:  Assochate Execuiive Birecior far Middle Schools Depnriment: TRIO Talent Search
Director for Educational Tatent Scarch
Check One _ X Exlsting Position *Visa Type (See Reverse Slde): lﬂﬂ
New Position Expiration Date:

{Positlon vacanty suthorization form must be processed and opproved to AU
exlsting and new posivions. Poshtian muil be advertised before processing PAF, il

applicatle)
Years Experience _16 Scuthern University Experlence 16 yrs
Degree(s):  Type/Discipline (BA-Education): Insiltution/Location (SU-Baton Rouge): Year:
MLS.W, Menial Health Grambling Stale Unlversity 1991
BS. Socinl Work Grambjing State University 1983

Current Employer _Southern Unlversity at Shreveport
M

Personnel Action

Check One New Appolntment X Continnation Snbbatieal Leave of Absence
Trausfer Replacement Other (Specify)
Recommended Snlary  _$53,906.00 IWiviowSolory-Bedgeted  _553,906.00
OFFICE OF FiSCAL AFF frlli_:-.w
Source of Funds _Grant SOty s s e ST TGy
Identify Budget: _Federal boa i U0 ) oengion
Forin Cade: Page Ttem &

Change of; I 2, —
RIDCETARY CONTROL
Position Director for Educational Tolent Search Assoclate Executlve Director for Middle SchoolvDirecior
Tor Educatlopat Talent Search

Status
Salory Adjustment  _$50,806.00 $53,906.00
Financial Aid Siﬁlmlul‘e sll’. ngelimblel:
List fois) funds curvently pald this employce by Source of Funds o~ Amount
Sauthern University: TIRIO Falent Search 100% '$53,906.00
*See Reverse Side £05 -3y - S )
Comments: (Use back of form e i

»

DeawUnjHcad ,

/ Y, 72
Cn}ﬁ&m'y VA Date /, @4
Vice Prefident/Finance Date

Business Affairs’/Comptroller

Chairman/$.U, Boord Date
of Supervisors



Lisa_Green
Text Box
Personnel Item 5C-3


This jnfurmation is requested solely for the purpose of determining complinuce with Federal Civil Righis Laws
and does not affeet employment considevation.

ETHNIC ORGIN (Please check one):
___ Hispanic or Latino Non-Hispanic or Non-Latino
RACE (Please check all that apply):
___ White, not of Hispanic origin. A person having origins in any of the original people of Europs, North Africa, or the Middle East,

X Black. not of Hispanic Origin. A person having origins in any of the Black racial groups of Africa.

Hispanic. A person of Mexican, Puerto Rican, Cuban, Central or South American, or other Spanish cullure or origins,
regardless of race.

Asian or Pacific Islander. A person having origins in any of the original peoples of the Far Eass, Southeast Asia, the lndian
Subcontinent, or the Pacific Islands. This area includes, for example, China, Japan, Korea, the Philippine Islands, and Samoa,

American Indian or Alaskan Native. A person having crigins in any of the original peoples of North American, and who
maintains cultural identification through tribal affiliation or community recognition.

L .- ]
COMMENTS: Mys. Elnine S. Casey will coutlnue as Director of Talent Search.

EMPLOYEE REGULAR WORK SCHEDULE; Monday-Friday, §:00 2.m.-5:00p.m.
EMPLOYEE DIRECT SUPERVISOR: Cairie W. Robinson
SUPERVISOR/DEPARTMENT CONTACT NUMBER _d

NUMBER OF ENMPLOYEES SUPERVISED, (if any)

HR USE ONLY:  STATUS (circle one): EXEMPT ) NON-EXEMPT

GUIDELINES: All employecs, students, graduate nasistants belng employed through the use of this form ave 1o
report to and be cleared by the Human Resources befoye any employment is offered and before starting to work.
All students are to bying with them clearance from the Financlol Aid office, Statement of Account (fee receipt),
and o class schedule. All prospective employees/studeuts must bring a pictured ID, soclal security card, birth
certificale, certificate of naturalization, resident alics card, H1-B and J-I visas, passport, and F-1/1-94, The latter
six (6) documents do not apply to U.S. Citizens,

C IPLOYMENT (VIS i

IYPE CODE EXPIRES

United States Citizen/Centificate of Naturalization us ’

Resident Alien RA

H-1 Visa (Distinguished Merit & Ability) = . A HI

J-1 Visa (Exchange Visitor Prograni) . n

F-1 Visa (Student Emp. FT Student at S.U.) F1 )

OPT (F-1 Visa-INS Prior Approval-*Practical Work Experience”) FO !

Do Not Write Below This Area

For Human Resource and Budgetary Control Use Only!

PAF APPROVAL PROCESS CHECKLIST (Must have the information outlined below):
Approved Position Yacancy Authorization Form (applicable for new and replacement positions)
Position Vacancy Announcement (position advertised before processing PAF, if applicable)
Application for Employment Form Admin/Fac/Uncl Positions{Civil Service Application for classified employees)
Authority to Release (signed by employee) (submitted to Human Resources with Criminal/Background Check form}
Supervisory Criminal/Background Check Form (completed by employee! verified and signed by supervisor)
Exemptions Survey Fonn (signed by employes and budget head)

Proposed Employee Appointment

Praposed Employee Clearance

Restricted/ Job Appointment/CS Rule 6.5g Letter of Justification (for classified, if applicable)

Rev. 071/2472007




Personnel Item 5D-1

JOB CLASS

4 SOUTHERN UNIVERSITY SYSTEM
JOB CODE .
Eersonnel Action Form [ posiTioN
CALID ED |NUMBER |? 79% CP
THIS PAF SUPERCEDES PREVIO A i
CAMPUS:  SUS Susk' %20 suLac __ suaRec SUNO SUSLA
VP/FINAM 5393
EMPLOYMENXT CAREGD R#ﬁéi"“ 12-MONTH X OTHER (Specify)
Academic X Non-Academic Civil Service
Temporary Part-time ( -REG EILV E l i Restricted
Tenured Undergraduate Student Job Appointment
Tenured Track Graduate Assistant AUG 2 5 2010 Probationary
Other (Specify) Retiree Return To Work Permanent Status
Previous Employee _Mark Trepagnier OFHCE OF mmmﬁ New Position
Date Left 11/1/09 Salary Paid $71,540

Profile of Person Recommended
Length of Employment 7/01/10 To _6/30/10
Effective Date _3/01/10

Name _Linda Carr 8S#  xxx-xx-0540 Sex F Race* _ Black
(Last & digits only)
Position Title: _lnterim Internal Auditor Director Department: _Internal Auditor
Check One __ X __ Existing Position *Visa Type (See Reverse Side): m
New Pasition Expiration Date: o
{Positien vacaney suthorization form most be proeessed and approved te fill
existing and new positions. Position must be advertlsed before processing PAF, IT -~
applicable.) v
Years Experience 17 Southern University Experience 17 =2
Degree(s):  Type/Discipline (BA-Education): Institution/Location {SU-Baten Rouge): “=Year:
B.S. — Accounting Southern University n ;l‘l"j, _

MPA - Accounting Southern University w1996

Current Employer _Southern University

ﬂ

Personnel Action =
Check One¢ __ X New Appointment Continuation Sabbatical Leave of Absence
Transfer Replzcement X Other (Specily) _Sick Leave

Recommended Salary _$60,940.00 Salary Budgeted $60,940.00
Source of Funds _State

Identify Budget: _10112 Location Internal Audit

Form Code: Page 1 item #
Change of:

‘ From To
Position Siaff Auditor Interim Internal Auditor Director
Status -
Salary Adjustment _, $58,000.00 $60,940.00
Financial Aid uiEnature gri ngglicablel:
List 1ofal funds currently paid this employee by Source of Funds Amount
Southern University: State 10112 $60,940.00
*See Reverse Side _ i
" Comments; (Use back of form) W

*See Reverse Side Graduste School signature (if, applicable): -

~ e
Sup'ervisf? 1 g ) _) Date De?&lg\ﬂm p

Yice llor Date 5 ) O
fh%:n [24] b ‘
gkl’ersonn 91 Date‘l-t ce I’reslde'r;uil:;;lgnce ) /]
A ollér
(ﬁ.—ﬁ / X- _2 _z /9 Business AfTa omp

President Date Chairmas/S.U. Board Date
of Supervisors
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This information is requested solely for the purpose of determining compliance with Federal Civil Rights Laws
and does not affect employment consideration.

ETHNIC ORGIN (Please check one):

Hispanic or Latino Non-Hispanic or Non-Latino

RACE (Please check all that apply): -

White, not of Hispanic origin. A person having origins in any of the un‘gina; people of Europe, North Africa, or the Middle Eusi.
X Black, not of Hispanic Origin. A person having origins in any of the Black racial groups of Africa.

T
Hispanic. A person of Mexican, Puérto Rican, éubnn, Central or South American, or other Spanish culture or origins,
regardless of race.

Asian or Pacific Islander. A person having origins in any of the original peoples of the Far East, Southeast Asia, the Indian
Subcontinent, or the Pacific Islands. This ares includes, for example, China, Japan, Korea, the Philippine Islands, and Samaa.

American Indian or Alaskan Native. A person having origins in any of the original peoples of North American, and who
maintains cultural identification through tribal affiliation or community recognition.

e
COMMENTS:

Previous PAF had wrong base salary.

EMPLOYEE REGULAR WORK SCHEDULE: 8:00 a.m. - 5:00 p.m. Daily
EMPLOYEE DIRECT SUPERVISOR: Chancellor
SUPERVISOR/DEPARTMENT CONTACT NUMBER
NUMBER OF EMPLOYEES SUPERVISED, (if any) 1

HR USE ONLY:  STATUS (circle one): EXEMPT NON-EXEMPT

GUIDELINES: All employees, students, graduate assistants being employed through the use of this form are ta
report to and be cleared by the Human Resources before any employment is offered and before starting (o work.
All students are to bring with them clearance from the Financial Aid office, Statement of Account (fee receipt),
and a class schedule. All prospective employees/students must bring a pictured ID, social security card, birth
certificate, certificate of naturalization, resident alien card, H1-B gnd J-1 visas, passport, and F-1/1-94. The latter
six (6) documents do not apply to U.S, Citizens.

W
Documentation must be provided for review and approval by Human Resources before e =lo k3 nt is
offered. S
Dn
=
CLASS OF EMPLOYMENT (VISA STATUS): @z g g
a8 =
TYPE CODE Eg?’ o EKHRES S
8ol & =A
' g
United States Citizen/Certificate of Naturalization us 8F o !’ Y
Resident Alien RA § 3™ R 9
H-1 Visa (Distinguished Merit & Ability) HI oy 8
J-1 Visa (Exchange Visitor Program) I ey g ~C
F-1 Visa (Student Emp. FT Student at 5.U.) Fl
OPT (F-1 Visa-INS Prior Approval-“Practical Work Experience™)

Do Not Write Below This Area
For Human Resource and Budgetary Control Use Only!

PAF APPROVAL PROCESS CHECKLIST (Must have the information outlined below): N

Approved Position Vacancy Authorization Form (applicabie for new and replacement positions)

Position Vacancy Announcement (position advertised before processing PAF, if applicable)

Application for Empioyment Form Admin/Fac/Uncl Positions(Civil Service Application for classified empluyecs).
Authority to Release (signed by employee) (submitted to Human Resources with Criminal/Background Cht‘:ck form)
Supervisory Criminal/Background Check Form (completed by °'“P-]f§ﬁ8’§ifAﬂ gﬁsEnBeﬂtg supervisor)

Exemptions Survey Form (signed by employee and budget head) orfice OF THE COMPTROLLER
SQUTHERN UNIVERSITY SYSTEM

Proposed Employes Cleaance. S0 102 (102 -0

Restricted/ Job Appointment/CS Rule 6.5g Letter of Justificatipn (for classified, if applicable)

RANTE « CONTRACTE SECTION

Rev. 47122472007




[ JOB ELASS
ToR CoBE— | SOUTHERN UNIVERSITY SYSTEM
i V Personnel Action Form [posiTioN
CAL D E D NUMBER
} / }
CAMPUS: SUS SUBR X LAC __ SUAREC SUNO SUSLA
VP/FINAKCE & oUSINE
EMPLOYMENT &KFRIRSRY CO %ﬁ 12-MONTH _X___ OTHER (Specify)
Academic X Non-Academic R E c E Iv E D Civil Service
Temporary Part-time ( % of Full Restricted
Tenured Undergraduate Student TIG‘% 5 20 it Job Appointment
Terured Track Graduate Assistant Probationary
Other (Specify) Retiree Return To Wodl{F{(E OF THE CHANCELLOR. Permaneat Status
Previous Employee _Mark Trepagnier l R Left New Position
Date Left 11/1/09 Salary Paid $71,540

Profile of Person Recommended
Length of Employment _7/22/10 To _9720/10
Effective Date _7222/10

Name _Linda Carr S84 _xxx-xx-0540 Sex F Ruce* _Biack
(Last 4 digits only)
Position Title: _loterim Internal Auditor Director Department: _Internal Auditor
Check One _ X  Existing Position *Visa Type (See Reverse Side): m
New Position Expiration Date:

(Position vacancy anthorization form must be processed and approved to fill
existing and mew positions. Position must be advertised befere processing PAF, if

applicable.}

Years Experience 17 Southern University Experience _17

Degree(s):  Type/Discipline (BA-Education): Institution/Location (SU-Baton Rouge): Year:
B.S. - Accounting Southern University 1994
MPA — Accounting Southern University 1996

Current Employer _ Southern University

ﬂ

Personnel Action NN
2
Check One _ X New Appointment Continuation Sabbatical Leave of Absence
Transfer Replacement X Other (Specify) _Sick Leave =2
Recommended Salary _$68,940.00 Salary Budgeted  $£0.940.00
-
Source of Funds _State -
identify Budget: 10112 Location Internal Audit
Form Code: . Page 1 Item #
Change of:
Erom To
Pasition
Status

Salary Adjustment

Financial Aid siﬁnature Sifi applicable):

List total funds currently paid this employee by Source of Funds Amount
Southern University: State 10112 : $60.940

*See Reverse Side

| Comments: SUse back of rorm! “

*See Reverse Side Graduate School signature (if, applicable):

SupehisoU 1 -/

|c! ncello?’

crso

President Date Chairman/S.U. Board Date
of Supervisors




- REQUEST FOR LEAVE OF ABSENCE FORM
. SOUTHERN UNIVERSITY SYSTEM
cAmpus: SUS __ SUBR > SULAC ___ SUAREC ___ SUNO ___  SUSLA
Name of Employee: _LindQ_Grgyson-Care SSN: XYY-XH-CSp
Address: 11306 Roselind Dnueﬁd Alien LA 70747 Phone: 374-8575
Tite:  Inderim Dicector of Takraal Aot Highest Degree: B Griducte,

BirthDate: O¢t. 4% 14770
NO. OF CONSECUTIVE FISCAL YEARS ACTIVE SERVICE AT THIS INSTITUTION: |/ z
EFFECTIVE DATE OF LEAVE: 7]3') [ 3010  ANTICIPATED RETURN DATE: q ! Q-OZQ{)IU

Purpose of leave Requested (click one):
a. Professional or Cultural improvement (Must have prior approval from Chancellor)

b. Rest and Recuperation (Statement from two (2) physicians* must be attached) Z
¢. Independent Study or Research Statement _
d. Military —_

e. Matemnity (Statement from one (1) physician* must be attached)
*must be attending physician
TYPE OF LEAVE REQUESTED (check one):

a. with pay v

b. without pay

LENGTH OF LEAVE REQUESTED: (No. of weeks, not to exceed 36 weeks) & weiks
MANNER IN WHICH THIS LEAVE, IF GRANTED, WILL BE SPENT:

i*‘####‘*QU*i*ittt##ltt‘t‘t#.#0t‘#t‘t.*.‘t#ttti.i‘l‘#‘tl#t#*t#tttit*#*‘ttt*#‘t*ﬁ!t#i“t‘ti

DO YOU WISH TO RETAIN FRINGE BENEFITS? (if yes, total contribution of preminm musj’be paid to

Human Resources/Comptroller’s Office in Advance) &
(AN
Teacher Retirement Yes Ve No
State Retirement Yes _ No B
Group Insurance Yes / No =
Elected Supplemental Benefits No =

policy on leaves of absence.
©/6]2010
DATE SIGNATURE OF APPLICANT

t##*#tt‘**#!.*‘***t'l*t"*##‘*it‘###*##t*t‘tﬂ#‘*##t*.##‘*'####t#t'**t*lt#t*#tltt#tt*#tt*.#

PRIOR LEAVE RECORD FROM THIS INSTITUTION:

I hereby agree to comply with the provisions of the Southern ﬁlﬁom of Supervisors’

Date of Last Leave:

Purpose of Last Leave:
TYPE OF LAST LEAVE:

With pay Amount:

Without Pay

Length of last leave:
‘#tttl*#t#l#t‘tlttti‘ttt##lil#‘####ttit.‘.!*t*itt#tt#‘*t#ttttt#l‘0‘.‘#“.*!#tt‘*tt#tt!#l#.
Signature pf Chairgerson L Signature of College Dean Signature of Chief Academic Officer
Signature of Campus Chancellor Signature of System President
DATE DATE

0‘*##‘##‘*!*‘**‘!##‘**i#‘..‘*#*‘t‘*tt*l###!ttt*l#.#t##‘*ttt!t!*#t*#!*‘###‘*.t.*‘#‘t‘tti*t#

Signature of Appropriate Committee Chairperson Signature of Chairman of the Board

Date Date



Personnel Item 5D-2
© [FprcLass
Jo‘:'conﬁ . I | SOUTHERN UNIVERSITY SYSTEM
9 g Per orm [ poSITION '
. |caLm IVED NUMBER 4L{é‘ |
CAMPUS: Sus SUBR ULAC AREC SUNO SUSLA
VP/FikAG c.
EMPLOYMENT GAPAMRIRE -COLRAMG AQENM;&FEAIRC OTHER ___ (Specify)
X Academic Non-Academic Civil Service
Temporary Part-time ( EE@E{W)EI I Restricted
Tenured Undergraduate Student ___ Job Appointment
Tenured Track Graduate Assistant  SEP (0 2 2010 Probationary
Other (Specify) Retirce Return To Work Permanent Status
Previous Employee N/A DFHCE gF IHE mﬁigﬂ N/A
Date Left N/A Salary Paid _N/A
Profile of Person Recommended
Length of Employment _September 22, 2010 Te _Navember §, 2010
Effective Date _ September 22, 2010
Name _Kenettra Curry SS#  xxx-xx-6960 Sex F Race* B
(Last 4 digits only)
Position Title: Middle School Math/Science Teacher Department: _Southern University Laboratory School
Check One _ X Existing Position *Visa Type (See Reverse Side): || | |
New Position Expiration Date: o
{Position vacancy authorization form must be processed and appmved to Al emtlng
and new pasitlons, Position must be advertiscd before pr g PAF, if appHcable.)
Years Experience 04 Snuthern University Experience 02
Degree(s): Type/Discipline (BA-Education): Institution/Location (SU-Baton Rouge): Year
BS-Mathematics Southern Upiversity oo 200
Current Employer
Personnel Action
Check One New Appointment Continuation Sabbatical X Leave of Absence
Transfer Replacement Other (Specify)
Recommended Salary _$41,536.00 Salary Budgeted $41,536.00 _
Source of Funds _ General Funrg
-
Identify Budgei: . 02-10849 Location The Laboratory School
Form Code: Page 1tem #
Change of: T
From Te
Paosition
Status
Salary Adjustment
Financial Aid Liﬁnnture (if, applicable):
List total funds currently paid this employee by Source of Funds Amount
Southern University: General Fund $41,536.00
*See Reverse Side
| Comments: (Use back of form) |
*See Reverue Side Grndunte School signature (if, np Able):

m [ e ) B/18/2010 ,/)Wa Wil S22/
¥, Date Deapd He d ’ Date
lﬁ“ l/ I ) £1257 Log ek Fefs

han ei - [)a £h EE“ g1 ' .
( S 1 ‘Zf‘%\rt 'Y ALY, (7 202 Sth
| Dste ce President/l"lnance d Ddte
Busi Affairs/C li
CZ f / / usiness omptrolier
President v Date Chairma/s.U. Board Date

of Supervisors

/A
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This information is requested solely for the purpose of determining compliance with Federal Civil Rights: La,w:\ﬁ‘:'ld .
does not affect employment consideration.

ETHNIC ORGIN (Please check one):

Hispanic or Latino : E\lon~Hiﬁp§n.ic or No_n-Latirw }

RACE (Please check all that apply):

White, not of Hispanic origin. A person having origins in any of the original people of Europe, North Aftica, or the Middie East.

_X  Black. not of Hispanic Origin. A person having origins in any of the Black racial groups of Africa.
Hispanic. A person of Mexican, Puerto Rican, Cuban, Central or South American, or other Spanish culture or origins,
regardless of race.

Asian or Pacific Islander. A person having origins in any of the original pecples of the Far East, Southeast Asia, the
Indian Subcontinent, or the Pacific Islands. This area includes, for example, China, Japan, Karea, the Philippine lslands.
and Samoa. :

American Indian or Alaskan Native. A person having origins in any of the original peoples of North American, and who
maintains cultural identification through triba! affiliation or community recognition.

L ______________________________________________________________________________________________________|]
COMMENTS:
Kenettra Curry is requesting six-weeks of maternity leave beginning Wednesday, September 22, 2010 and ending Friday,

November 5, 2010. She’ll resume her teaching position on Monday, November 8, 2010.

EMPLOYEE REGULAR WORK SCHEDULE: 7:30 a.m. — 3:30 p.m.
EMFPLOYEE DIRECT SUPERVISOR: Mrs. Josie M. Williams
SUPERVISOR/DEPARTMENT CONTACT NUMBER _225-771-34%0
NUMBER OF EMPLOYEES SUPERVISED, (if any) -

HR USE ONLY: STATUS (circle one): EXEMPT NON-EXEMPT

GUIDELINES: All employees, students, graduate assistants being employed through the use of this form are te
report to and be cleared by the Human Resources before any employment is offered and before starting to work. All
students are to bring with them clearance from the Financial Aid office, Statement of Account (fee receipt), and a
class schedule. All prospective employees/students must bring a pictured 1D, social security card, birth certificate,
certificate of naturalization, resident alien card, H1-B and J-1 visas, passport, and F-1/1-94. The latter six (6)

documents do not apply to U.S. Citizens.

Documentation must be provided for review and approval by Human
offered.

1

CLASS OF EMPLOYMENT (VISA STATUSY: 2
gén ] en
TYPE 20 slEXBRE
o =
. .. . o [Br] e
United States Citizen/Certificate of Naturalization -5 1 8§ S
Resident Alien %‘ g g PRy %gl
H-| Visa (Distinguished Merit & Ability) Hp [ 8 225 N o
J-1 Visa (Exchange Visitor Program) I 24 = o =
F-1 Visa (Student Emp. FT Student at 8.U.) Fl = oo
OPT (F-1 Visa-INS Prior Approval-“Practical Work Experience™) Fo - ;-."

Do Not Write Below This Area
For Human Resource and Budgetary Control Use Only!

PAF APPROVAL PROCESS CHECKLIST (Must have the information outlined below);

Approved Position Vacancy Authorization Form (applicable for new and replacement positions)

Position Vacancy Announcement (position advertised before processing PAF, if applicable)

Application for Employment Form Admin/Fac/Unct Positions(Civil Service Application for classified employees)

Authority to Release (signed by employee) (submitted to Human Resources with éﬁminallﬂackground Check form)

Supervisory Criminal/Background Check Form (coi\pleted 1 greplonecinveiifind Amkigaed by supervisor)

B ot v s i R 50

Topo mployee Appomtmen /s j/%;—

Proposed Employee Clearance
Wf applicable)

Restricted/ Job Appointment/CS Rule 6.5g Letter of Justi
NTS » COMTRACTS SECTION

1]

Rev. 977242007



B " REQUEST FOR LEAVE OF ABSENCE FORM
SOUTHERN UNIVERSITY SYSTEM

campus: SUS __ SUBR _X  SULAC ___ SUAREC ___ SUNO __ SUSLA
Name of Employee: _Kenettra Curry SSN: -6960

Address: 2043 Secracedar Drive, Baton Rouge, Louisiana 70816 Phone: 225-201-2028

Title: High School Math/Science Highest Degree: BS

Birth Date: 12/24/1983
NO. OF CONSECUTIVE FISCAL YEARS ACTIVE SERVICE AT THIS INSTITUTION: L5
EFFECTIVE DATE OF LEAVE:  09/22/2010 ANTICIPATED RETURN DATE: 11/08/2010

Purpose of leave Requested (click one):
a.  Professional or Cultural Improvement (Must have prior approval from Chancellor)
b. Rest and Recuperation (Statement from two (2) physicians* must be attached}
c. Independent Study or Research Statement
d. Military
e. Matemity (Statement from one (1) physician* must be attached) X
*must be attending physician
TYPE OF LEAVE REQUESTED (check one):
a.  with pay X
b. without pay

LENGTH OF LEAVE REQUESTED: (No. of weeks, not to exceed 36 weeks) 06
MANNER IN WHICH THIS LEAVE, IF GRANTED, WILL BE SPENT:

bt ad R it L T T L T e

DGQ YOU WISH TO RETAIN FRINGE BENEFITS? (if yes, total contribution of premium must be paid te
Human Resources/Comptrolier’s Office in Advance)

Teacher Retirement Yes X  No _
State Retirement Yes X  No _
Group Insurance Yes X = Ne
Elected Supplemental Benefits Yes X  No

I hereby agree to comply with the provisions of the Southern University Board of Supervisors’

policy on leaves of absence.
08/18/2010
DATE . SIGNATURE OF APPLICANT

*t*tttt#*****tt#t*tt***t!ﬁ*#*#*###***t#tl‘#t*#**tt#t#tt###i#‘#lt‘#t**#l*iti'tl*l*l*i*i*i*l

_ PRIOR LEAVE RECORD FROM THIS INSTITUTION:

Date of Last Leave: N/A
Purpose of Last Leave: N/A

TYPE OF LAST LEAVE:
With pay ____ Amount:
Without Pay -
Length of

3 ok N,

L. 10

DATE . DATE

*ttttt*##t****t#tii##ii‘ti#*#‘t‘il#t*F##tt#i#‘*#*#‘t‘*###*#'lttti##*##tt‘*t##t*t*t*t‘t*###

Signature of Appropriate Committee Chairperson Signature of Chairman of the Board

Date Date




Personnel Item O5E

Name of Policy: Delegation of Authority to Execute
Personnel Actions

Policy Number:

Issuing Authority: SUS Board of Supervisors
Initial Effective Date: November 28, 2008

Revision Date: August, 2010 SOUTHERN UNIVERSITY SYSTEM
POLICIES AND PROCEDURES

New Policy Proposal Minor revision to existing policy

X __Major revision of existing policy Reaffirmation of exisitng policy

I.  Policy Statement

The Southern University System (hereinafter referred to as the “SUS”) has formulated the
following policy to provide operational guidelines for the appropriate delegation of
authority to approve various personnel actions by its Board of Supervisors, System
President and campus Chancellors.

Il. Purpose

The purpose of this policy is to create uniform personnel procedures for the SUS, hereinafter
referred to as the “Uniform Personnel Policy” and to delineate the specific and express
delegations of authority by the Board to the System President and Chancellors to execute
certain types of personnel actions.

This delegation of authority may be amended or revoked at any time.
Illl. History

Prior action by the Board addressing personnel actions can be found at: Southern University
System—Policies and Procedures Manual (Synopses) August, 1992 Sections 1.00.43;
1.00.43a; 1.00.44; 1.00.45; 2.00.03; Southern University System—Board of Supervisors
Bylaws and Regulations Manual (Last modified: 11/27/07) Proposed Policy for Submission of
Personnel Action Forms; and Southern University System—Board of Supervisors’ Official
Minutes dated November 28, 2008, at p.7.
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SUS
Authority Delegation
Page—2

IV. Uniform Personnel Policy of the SUS Board of Supervisors.

Except as otherwise provided in the bylaws, and notwithstanding any other provisions of the
regulations, all personnel actions shall be made in accordance with the following provisions:

A. Personnel Actions Requiring Board Approval
The following personnel actions shall require approval by the SUS Board of Supervisors:

1. Any action which would result in an employee earning total annual
compensation in the amount of One Hundred Thousand Dollars
(5100,000) or more, from all sources, both public and authorized
private.

2. Appointment of and compensation for the President, System Vice
Presidents, all chancellors or equivalents, and all positions of dean or
equivalent and above, including amendments to or extensions of
appointment agreements and increases or decreases in
compensation.

3. Educational leave and sabbatical leave in excess of three (3) months
during any twelve (12) month period.

4. Termination of tenured faculty.

5. Head coach and athletic director contracts and amendments, thereto,
provided that the President shall have the authority to approve any
non-substantial amendments.

6. Leave without pay for one (1) year or more or special leave with any
pay or benefits for thirty (30) days or more within any twelve (12)
month period.

7. Retrospective compensation of any type, which will be authorized
only (i) in exceptional circumstances (when justified by the campus or
institution in writing or as incidental to an approved general pay plan)
or (ii) when, due to excusable neglect, the effective date of the
proposed appointment, pay increase, or other personnel action is no
more than sixty (60) days prior to the Board meeting or thirty (30)



SUS
Authority Delegation
Page—3

days prior to the previous Board meeting, when more than one (1)
month has elapsed since such previous Board meeting.

8. Termination of the President, all chancellors or equivalents, and all
positions of dean or equivalent or above, unless otherwise provided
in the appointment documents.

9. Either appointment or making any change in status which would
result in an employee gaining indeterminate tenure or “rolling
tenure” (i.e. rolling term).

10. Appointment to any designated chair or professorship.

11. Conferring emeritus status on any person with less than ten (10)
years of service to the university or with titles other than professor.

12. Awarding any honorary degree.

13. Paying any salary supplement to an SUS employee from Board-
authorized affiliated foundation funds.

B. Personnel Actions Requiring Presidential Approval

The following personnel actions shall require approval by the President, which authority
may not be further delegated.

1. Any action which would result in an employee earning a total annual
compensation from Fifty Thousand Dollars ($50,000) to One Hundred
Thousand Dollars ($100,000) from all sources, both public and
authorized private.

2. Pay raise of any type in excess of 15% in any one (1) year to any
faculty or unclassified personnel.

3. The creation of any new position at the level of Vice President,
Chancellor or equivalent and all positions of dean or equivalent,
including directors and chairs earning $50,000 to $100,000.



SUS
Authority Delegation
Page—4

4. Filling any faculty position made vacant because of lay-off or furlough
pursuant to a Board-approved plan addressing institutional change or
exigency.

5. Any action which would allow for a delay in review for tenure beyond
the period of time established by SUS policy or in the employee’s
appointment letter.

6. Conferring emeritus titles not required to be approved by the Board.
7. Re-appointment of any person who is to receive during employment
with the SUS any retirement benefits from any Louisiana public

employee retirement system or plan.

8. Converting a filled classified position to an unclassified position,
approval of which will only be granted if justified by the following

factors:

(i) The employee must have a baccalaureate degree or
sufficient professional experience to substitute for the
degree, and

(ii) The duties of the unclassified position must require

advanced learning acquired by a prolonged course of
specialized, intellectual training.

9. General pay plans, including across-the-board pay raises which are
granted to all or substantially all of the employees of a campus or
institution.

10. Any other personnel action which the President determines should be
reviewed at the System level. Such determinations may be made
individually or be established for the System as a whole, for individual
campuses or institutions, or for classes of employees either across the
System or at specific campuses or institutions.

C. Personnel Actions Requiring Chancellor Approval

The following personnel actions shall require approval by the Chancellors:



SUS
Authority Delegation
Page—5

1. Any action which would result in an employee earning total annual
compensation up to, but not more than, Fifty Thousand Dollars
(550,000) from all sources, both public and authorized private.

2. Reassignments or promotions for individuals whose salary
adjustments does not exceed 10% of their current salary.

3. Title changes.
4. Hiring of adjunct faculty.

5. Employment status changes from a nine (9) month to a twelve (12)
month or twelve (12) month to a nine (9) month position.

6. Replacement of vacant positions as long as the salary offered to the
prospective employee is within 10% of the approved budgeted salary.

D. Personnel Actions which may be delegated by the President

Authority to take all other personnel actions is hereby delegated by the Board to the
President, who may further delegate such authority, as he/she deems to be in the best
interests of the SUS, provided such actions are taken in accordance with the
requirements for form and reporting set forth in Sections E and F of this policy.

E. Form of Letters of Appointment and Similar Agreements

All letters of appointment, contracts of employment, or other written employment
agreements between the SUS and any of its employees containing any special provisions
not provided for in written general policy, shall either (i) use only the language
prescribed for such agreements by the President in a standardized template or form
(which is encouraged); or (ii) be approved as to form and legal sufficiency by the General
Counsel prior to being signed.

F. Reporting

All personnel actions shall be reported to the President and the Board in a format
prescribed by the President after consultation with the Board.



SUS
Authority Delegation
Page—6

Miscellaneous

1. For purposes of this policy “compensation” includes all income
covered on any check issued (or electronic transmittal) by the SUS for
any compensation purposes as well as all income from other sources,
including affiliated foundations, paid as compensation for work done
on behalf of the SUS or pursuant to an employment agreement with
the SUS. The term does not include royalty, licensing, or other
payments made pursuant to the SUS’s intellectual property policies.

2. Nothing herein creates any rights, procedural or substantive, in
employees, prospective employees, or other persons.
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